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1. O6wmue mos10KeHUS

Hacrosmee Ilonoxkenue o kadenpe Pycckoii M 3apy0exxHOil JHTepaTypbl
ABJIAETCA  BHYTPEHHUM  AoKyMeHTOM  CouMHCKOro  UMHCTUTyTa  ((unamnana)
delepalbHOr0 rOCYIapCTBEHHOIO aBTOHOMHOTO 00pa30oBaTENIbHOIO  YUYPEeKICHUA
BeICIIEr0 oOpasoBaHus «Poccuiickuil yHUBEpCUTET ApYXKOBI HApomoB» (Iajee Mo
TeKcTy MHCTATYT) M ompenenser OCHOBHBbIE  3aJauM, (yHKIHH,  COCTaB,
CTPYKTYpPY, TIpaBa, OTBETCTBEHHOCTb, NOPAJOK OpraHu3allMHu JEATEIbHOCTH |
B3auMmojieiicTeust kKadenpel Pycckolf M 3apyOeXHOH NHTepaTypsl € JpyTrUMU
nojipa3aesieHusaMu HCTUTYTa, a Tak)Ke CTOPOHHUMH OpraHU3aLUsIMU.

1.1. Kadenpa Pyeckoii u 3apybe:kHoii tuTepaTyphl (fanee no tekcty Kadeapa)
SIBIIIETCSI OCHOBHBIM YY€OHO-HayYHbIM CTPYKTYpPHBIM Hozpaszesnenuem VHcturyTta B
cocTaBe HMCTOPUKO-(PUIONIOTHYECKOro (aKysbTeTa, OOBEAMHSIIOIINUM CIIELUATNCTOB
OTPE/IETICHHOW OTPaciy HayKH U oOecledrBarolUM NPOBEJEHUE YYeOHOH, Hay4HOI,
BOCIIUTATEIbHOI M METOAMYECKONH paboThl MO OJHON MJIM HECKOJIBKUM POJACTBEHHBIM
TUCIUTUIMHAM, OTPaXCHHBIM IOJIHOCTBIO WJIM YacTHMYHO B ee Ha3BaHuu. Kadenpa
neiicteyer B cooTBeTcTBHM ¢ YcraBom PYJIH, Ilonoxenuem o6 HuctuTyTe U
HactosmuM [TonoxenuneM. B pabote xadeapsl IPUHUMAIOT y4acTHE NeIarorH4ecKie
pabOTHUKH cpeaHero npodecCHoHaIbHOrO OOpa3oBaHMs [0 COOTBETCTBYIOLIUM
HaszBauuo Kadenpe! qucuuninHaMm.

1.2. Hacrosmee Ilonoxenue paspaboraHo B coorBercTBUH ¢ DenepalbHBIM
3aKOHOM 0T 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepannn,
[TopsimkoM oOpraHu3alll U OCYLIECTBIEHHS 00pa3oBaTeIbHON MAEATENBHOCTH IO
o0pa3oBaTeNbHBIM TpOrpaMMaM BbICIIEro o0pa3oBaHus - MporpaMmaM OakajaBpuara,
nporpaMMmaM CIIELHANNTETa, IPOrpaMMaM: MarucTpaTypel, yTBep:KACHHBIM [Ipukaszom
Munobpuayku Poccun ot 05.04.2017 Ne 301, YcraBom PYJIH, ITomokenuem 06
WHctutyTe ©W APYTMMH  3aKOHOJATENBHBIMA U IPAaBOBBIMM  AKTaMH,
perIaMeHTHPYIOIMMHU AEATeIbHOCTh 00pa30BaTEIbHBIX OpPraHu3aldii, peaTnu3yrommux
MPOrpaMMbl BBICHIETO 00pa30BaHMUs.

1.3. Kadenpa pyKoBOACTBYeTCS B CBOEH JEATEIBHOCTH JACHCTBYIOLIUM
3aKOHOAATeNbCTBOM Poccuiickoit denepauun B obnacTu 0Opa3oBaHUsl, HOPMAaTUBHO-
MIPaBOBBIMHU akTamMM MuHHKcTepcTBa 0OpazoBanus U Hayku Poccuiickoit @enepanun,
YcraBom PY/IH, Tonoxenunem o6 WHctutyTe, [lpaBunamMu BHYTPEeHHEro TPYAOBOTO
pacrniopsigka CounHckoro uHCTUTyTa (puinuana) PY/IH, KomiekTUBHBIM 10TOBOPOM,
Konexkcom uvectm npenogaBarens PYJIH; Ilonutukoit  uHbOpManuoHHOM
6e3onacnoctn CoumHckoro uHcTHTyTa (dunuana) PYJIH, INomutukoit obpabortku
NEePCOHANbHBIX NaHHBIX B CounmHcKOM HHcTUTyTe ((dunmane) PYIH, nokanbHBEIMU
HopMmaTuBHeIMU akTamMd PY]JIH/Counmnckoro wuHctutyTa (dunuana) PYJIH 1o
BOMpOCAaM Hay4dHOH, oOpa3oBaresibHON, BHEYyueOHON [eSTeTBHOCTH, HACTOSAIIMM
[TomoxkenueM, TmpukasaMu U pacnopsokeHusimu  Pektopa PYJIH, [Tupextopa
HuctutyTa/3aMecTuTens JupeKTopa mo ydeOHoi paboTte, 3aMecTUTENs] AUPEKTOpa MO
paboTe co CTyIeHTaMH, paclopsLKEHUAMHU JeKaHa (aKysbTeTa, cTpaTerueil pa3BUTHS
PYIH/MHcTUTYTa U MHBIMU JIOKJIbHBIMM HOPMATUBHBIMU aKTaMu MHCTHUTYTA.

1.4. Kadenpa nomuunsaercs aekaHy HWctopuko-dunonsorndeckoro daxynabreTa,
Hupekropy MHcTUTyTa, 3aMecTUTENIO OupekTopa no yuebOHoil pabote. Kadempa
OpraHU3yeTcs IO PEIICHUI0 YYEHOro coBeTa Poccuiickoro yHuBepcuTeTa IpYkKObI
HapojoB. OpraHusauysi, NepeUMEHOBAaHNe, pa3le/ieHUe, CAUSHUE WIN JIMKBUJAL U
Kadenpsl ocyiiecTBnsroTcs Ha OCHOBAaHUM pemieHHs YdeHoro coeta PY/IH, mo



IpeICTaBIeHUIO YUeHOro coBera MHCTUTyTa M YTBEp)KICHUs NpukKazoMm Pekxropa
PYJIH.

1.5. JInmeH3HI0 Ha BelieHUe oOpa3oBareibHON AesTenpHOCTH Kadenpa momydaer
B coctaBe MIHCTUTYTA.

1.6. Cokpamennoe HazBanue Kagenps! — Kadpenpa P3JL.

1.7. Kadenpa He sABIAETCS FOPUINYECKUM JIULIOM.

1.8. Kadenpa meeT COOCTBEHHYIO CHMBOJIUKY .

1.9. Mecronaxoxaenne Kapenpsr — 354340 r. Coum, Axpnepckuil p-oH, yi.
Ky#iGpimmena, qom 32.

1.10. Conmepxxanue u pernaMmeHTanuto padotel Kadenpsl onpenenstoT roqoBeie U
NepCICKTUBHBIE  IUTaHBl  Pa3BUTHs ~ UCTOPHKO-(UIOIOrH4eckoro  (hakynprerta,
cTparerus pa3BuTHI MHcTUTyTa W MHBIE NOKyMEHTH WHCTUTYTa, Kacaroluecs
BOIIPOCOB HAY4YHOM, 00pa30BaTEIbHOM, BOCIIUTATENILHON AeSATEILHOCTH.

1.11. TlomoxeHue JAeHCTByeT B KauyecTBE OpraHU3allOHHO-HOPMATHBHOTO
IOKYMEHTa, €ro HCIIOJIHeHHe ABseTCs 00sA3aTeNbHbIM I BceX pabOTHHUKOB
Kadenpsi.

1.12. Tlonw3oBatensmu [lonoxeHus: sABIAIOTCSA 3aBedyrOlui Kadeapoil, aekaH
UCTOpHUKO-uioornyeckoro ¢axynpreta U paboTHuku Kadenpsl, a takxke apyrue
JOHKHOCTHBIE JTHIIA, UMEIOIIHE B 3TOM HEOOXOIUMOCTb.

1.13. BHeceHnwe wu3MeHEHUWH U JONOJHEHUWH B Hacroswee [lonoxxeHue
OCyHIECTBIIA€TCS ITyTeM MOArOTOBKM IIPOEKTA IIOJOXKEHUS B HOBOW peaakiuu
3aBeayrouM Kadenpoii.

1.14. Tlonoxenue pazmemaercs Ha OpunnansHoM caiite MacTUTYyTA.

? A
2. 3agaum, pyHkuuu u nosiHomMouust Kadeapni

2.1. Uenvio Kadenpsl siBnsieTcss MOArOTOBKAa BBIMYCKHUKOB, 00J1afarolnx
TEOPETUYECKUMU U ITPAKTUYECKMMH 3HAHUSAMU, YMEHHUSAMM, HaBBIKAMU W
KOMIIETEHIMSIMHA, C  BBICOKOM mpodeccuoHalbHOW  KBamu(pUKaluei B
COOTBETCTBUU ¢ DefepanbHBIMM TOCYJAapCTBEHHBIMU  00pa3oBaTeSIbHBIMU
CTaHIapTaMU BBICIIEro 00pa3oBaHMUS.

2.2. OcHoBHbIMY 3a7a4amMu Kadenpsl sBisitoTest:

— OpraHuzamus ¥ OCYUIECTBJIEHUE Ha BBICOKOM YypOBHE 00pa3oBaTeIbHOM
NESATENIbHOCTH,  HAy4YHBIX  HCCIENOBaHW, Ipouecca  BOCIUTaHUSA
CTY/I€HTOB, MOATOTOBKH IMPO(PECCUOHATBHBIX KAIApOB M TOBBIIICHUA HX
KBJIM(QUKALIH;

— OCYILECTBJIEHUE MHOI'OYPOBHEBOU MOAIOTOBKH CTYAEHTOB; ‘

— YAOBIETBOPEHUE TMOTPEOHOCTH JIMYHOCTH B  HMHTEJUICKTYaJIbHOM,
KyJIbTYyPHOM M HPaBCTBEHHOM pPa3BUTHH I[IOCPEACTBOM IOJYYCHUS
BBICIIIEr0 0Opa30BaHUs;

— o0ecrnieueHne MpEenojaBaHusl AMCIMIUIMH U KypCOB, TPeIyCMOTPEHHBIX
benepaibHbIMU rOCYyJapCTBEHHBIMU o0pa3oBaTeIbHBIMU
cTaHzapTaMmu/o0pazoBaTenbHbIMU  cTaHmapTamu PYJIH u  y4yeOHBIMH
iaHaMd NOATOTOBKH mo mpodumo Kadenpsr, a Takxke BKIIOYEHHEBIX B
MpOrpaMMbl W Y4eOHbIe IUIAHbl JOTMOJIHUTEIHHOTO TPOGECCUOHAIEHOTO
o0pazoBaHus;



BHEJIpeHHEe B Y4YeOHBIH MpOLECC COBPEMEHHBIX I1€JarOrMYeCKuX
TEXHOJIOTUI;

OpraHM3alisi W pealu3alusi HAyYHBIX HCCIIEOBaHUN pabOTHUKaMH
Kadenper B HHHIMATUBHOM IIOPAJKE, a TaKXKe B COOTBETCTBHH C
I'PAaHTOBOM MOAAEPKKOMA, OFOIKETHBIMU M BHEOIO)KETHBIMHU TOTOBOPaMU;
dbopMupoBaHUe y OOYYarOIIUXCsS TPaXKIaHCKON TMO3ULUH, TOJEPAHTHOIO
CO3HAHUA, CIIOCOOHOCTH K TPYAY W KA3HU B COBPEMEHHBIX YCIIOBMSX,
NPOMUIAKTUKHN IKCTPEMU3MA;

COXpaHEHHE W NPUYMHOKEHHE KYJIBTYPHBIX M HAy4HbIX LE€HHOCTEN
oO11ecTBa.

2.3. Jlnsa peutenus 3aaa4 Ha Kadenpy Bo3naratorcs ciepyouue QyHKIUN.
2.3.1. [lepeyeHb OpraHU3aMOHHBIX QYHKLIUNA:

yTBEpXK/IeHNe y4eOHON Harpysku, MIJIaHOB Hay4yHOHl M y4eOHO-MeTOINYecKOn
pabotel TIT11C Kadenpsr;

paspaboTka M  OCYLIECTBICEHHE  MEPONpHUATHH MO  HMCIOJIB30BaHHUIO
WHHOBAI[MOHHBIX W KOMITBIOTEPHBIX TEXHOJIOTHI1 B 00pa30BaTeIbHOM MPOLIECCE;
ycTaHOBNeHHe cBsizell ¢ kadenpamu MHCTUTyTa, OTIENIEHHEM CpEIHEro
npodeccrosasibHOro  obpazoBaHuMs W APYIMMM  00Opa3oBaTeIbHBIMU
OpraHu3alusaMHy;

peKoMeHanus K u30paHuto Ha JIOJKHOCTH npocgeccopcko-
npernojaBaTeabckoro coctasa Kadenpsr;

XO0JIaTaliCTBO O MPEJCTABJIEHUU K MPUCBOCHHMIO YUEHBIX 3BaHMil mpodeccopa,
JOLIEHTa; . &

TIPOBEIeHNe MEepONPHATHI 1O aKKpeauTauuu WHCTHTYTa, o6pa3’oBaTelbHBIX
nporpamMmm, 3aKkpenieHHbix 3a Kadenpoii;

npenocTapieHle nHGOpMaLUH 11 MOHUTOPHHTa AedaTeabHocTu MHCTUTYTA;
NpOBEJCHNE MEpOINpUATUII U NPUHATHE Mep Mo obecreyeHHro 0e30MacHOCTH
KU3HU U 3J0pOBbs 00ydaromuxcest U pabOTHUKOB NPU MPOBEICHUY 3aHATHIH;
peayivzauus NpeaycMOTpeHHBIX B MHCTUTYyTe MEpOoNpHATHH 1O 00eCnedYeHUIo
Mep MoKapHOH 0e30MacHOCTH, COOJIOJEHMIO CAHUTApHBIX HOPM M IPaBUIL.
2.3.2. IlepeueHs QyHKIUI 110 yueOHO-METOANUYECKON paboTe:

IpOBEJEHNE BCEX BHJOB y4EOHBIX 3aHATHI Mo 3akperi€HHBIM 3a Kadenpoit
mvcuuruiiHam (mo BeeM (dopmam oOyueHUst) B COOTBETCTBUM € Y4eOHBIM
IUTAaHOM, MpOorpaMMaMi yueOHbBIX JAUCUHUIUIMH, PacliuCaHUeM Y4eOHBIX 3aHATHM
U TpeOOBaHUAMU JIOKAIbHBIX HOPMAaTHUBHBIX AKTOB;

MOBBIIIIEHNE KadecTBa IMpernojaBaHus MyTEM COBEPIICHCTBOBAHMS MMEFOIINXCS
METOJUK O0yYeHUs, U3yUeHHE U BHEJPEHHE HOBBIX METOJUK U TEXHOJIOTHIA;
paspaboTka:

a) y4eOHbIX IIJIAaHOB 10 HaIpPaBJIEHUAM IOATOTOBKH, B TOM YHCIIE TS O0YUYEeHHUS
[0 UHJMBUAYAIbHOMY IUIaHY;

6) KaneHJapHbIX yueOHBIX rpadUKOB;

B) pabouux mporpamm no auvcuuiinHam Kadenpel, a Takxke cocTaBlieHHe
3aKJIIOYEHNH Ha pabouyue MporpaMMbl yuyeOHBIX AWCIHILIIMH, MOATOTOBIEHHBIX
NpyruMu Kadenpamu;

r) mporpaMm y4eOHOI 1 MPOU3BOJACTBEHHON MPaKTUKH;

J{) TIpOrpaMM HMTOTOBOHM TocyAapcTBEHHOH aTrTectauuu ¢ yuéTom TpeboBaHMii



pBIHKa Tpyla Ha OCHOBE (enepalibHbIX T'OCYIAapCTBEHHBIX 00pa3oBaTEIbHBIX
CTaH/IaPTOB BBICILIEr0 0OPa30BaHUs;

€) alanTHBHBIX IPOrPaMM;

MOJTOTOBKA y4e€OHO-METOIMYECKMX KOMIUIEKCOB TUCLMILIMH, Y4YeOHUKOB,
yueOHBIX TocoOuil U JIpyroil yuyeOHO-METOQUUYECKOW JINTepaTypbl, a TaKxKe
OpraHM3alys peLUeH3UpOBaHUs Y4YeOHMKOB, YYEOHBIX NOCOOMI U Jpyroi
y4eOHO-METOAMYECKOH JINTePATyPhI;

ydacTHe B MEpOINpHUATUSIX 1O MOJEpHM3aluud ydyeOHOro rmpouecca u
MOBBILIEHUIO Ka4ecTBa 00yUeHUs], MPOBOAUMBIX MIHCTUTYTOM;

paccMOTpeHre MHINBH Iy albHbBIX IJIAHOB PaOOTHI MpernoiaBaTeneil;
OpraHu3ainys U OCYILIECTBIEHHE KOHTPOJIS 3a CaMOCTOATENbHOU paboToii
CTYIEHTOB, BKJIFOYasl BBIMIOJIHEHUE UMM JOMAIIHUX 3aJaHii, KypCOBBIX paboT u
MIPOEKTOB;

OCYyILIECTBJICHUE TEKYIEro KOHTPOJA YCIEBAEMOCTH M IPOMEKYTOYHON
aTTecTalliy CTYJEHTOB B YCTAHOBJIEHHOM MOPSIKE;

opraHuzalysi M OCYILIECTBIEHHE WTOrOBOH TIOCYJapCTBEHHOW aTTecTaluu
BBIMYCKHUKOB 110 3aKkperyiéHHbIM 3a Kadenpoii HanpaBieHUsIM MOATOTOBKH (110
BceM popmaM 00ydeHHUs);

OKazaHWe B  YCTAHOBJIEHHOM  IOpsAJKE  IUIATHBIX  JOMOJHUTEIbHBIX
oOpazoBaTebHbIX yCIyr o npoduato Kadenpsi;

YCTaHOBJIEHHE TBOPYECKHX CBfA3eil ¢ Kadeapamu Ipyrux o00Opa3zoBaTeNIbHBIX
opraHuzalyii, u3ydeHue, 00OOOIIEHHWE M pacHpOCTpaHEHHE OmbITa pPabOThI
JTyYIINUX MpenojaBaTeiei;

¢opMupoBaHUE M aKTyaiau3anus KadeapaabHOro (QoHAA IOMOJHUTEIBHOMN
y4eOHO! NUTepaTypsl U Apyrux UHPOpMaMoHHBIX pecypcoB Kadenpsr;
onpeieNieHne MOTPeGHOCTH B OCHOBHOI yueGHOIl TUTepaType Mo JUCIUILTHHAM
Kadenps! ansa popmupoBanus OMOIMOTEYHBIX (POHIOB,;

(GopMmupoBaHue u noxanepxkaHue Oa3 npaHHeIX Kadenprl, npencrabieHue
€XKEeroHON 0T4eTHOCTU 00 00pa30BaTEIbHON IEATENIBHOCTH B COOTBETCTBUH C
TpeOOBaHUSIMU HOPMATUBHBIX akTOB MHCTUTYTA.

2.3.3. IlepeyeHs QyHKIMI MO HAYYHO-UCCIIEIOBATEIBCKON N€ATEIbHOCTH:
ydacTue B Hay4YHO-UCCIIE0BATEIbCKON AeATeNIbHOCTH MHCTUTYTa, IpOBeIcHNE
Hay4yHBIX MCCIENOBaHUI I10 TyMaHUTAPHBIM HaIlpaBlIeHUsIM U MpobiemMam
BBICIIEr0 00pa30BaHUs B CBA3M C 3a/ladyaMU MOBBILICHHS Ka4eCTBa MOATOTOBKH
CTYJIEHTOB;

NPOBEIEHUE HAayYHO-METOANYECKHMX CEMHUHApOB C O0CYKJIEHHEM BOIPOCOB,
HalpaBJIEHHBIX HA IIOBBILIEHWE YPOBHA MEJAarorMyeckoro MacTepcTBa
npodeccopecKo-MpenoaaBaTebCKOro  COCTaBa,  3aciyllMBaHHE  OTYETOB
npernojiaBaresieil 0 NOBBIIIEHUN KBATU(PUKAIINH;

DKCIEPTHas OLEHKa 3aKOHYEHHBIX HAy4HO-HCCIEIOBaTeIbCKUX  padorT,
NOJArOTOBKA 3aKJIIOYEHUS U PEKOMEHJAUMN K OIMyOJMKOBAaHHIO pPe3yJbTaToB
Hay4YHbIX pa3pabOTOK, UX BHEAPEHHUIO U HCIIOJIb30BAHHIO B yYeOHOM MPOLIECCE;
PYKOBOJCTBO Hay4HO-UCCIIEI0BATENIbCKOM PabOTOl CTYNEHTOB, pa3BHTHE HX
TBOPYECKOM aKTHBHOCTHU IyTeM MpUOOLIEHHS UX K HayuHoil pabore Kadeapsl u
ydacTusi B OJHUMIIMAJaX, KOHKypcax Hay4YHBIX pabOT CTYyJA€HTOB M BHEIIHUX
KOHKypcax Ha ClellMajbHble CTUIICHIUN;
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OCYILIECTBIICHHE B YCTAaHOBJIEHHOM IIOpAJKE COTpPyAHUYECTBA C Kadeapamu
JIPYTHX BBICIIUX Y4eOHBIX 3aBelICHHH, B TOM YHCJIE 3apyOC)KHBIMU, a TaKXKe C
Hay4HO-HCCIIeI0BATEIbCKUMU OpraHn3anusamu no npoduito Kabenper;
MOArOTOBKa MOHOTpaduii M Hay4HBIX CTaTeil, OT3BIBOB Ha aBTOpedepaTsl
JTUCCepTalyi U 1p.;

dopmupoBanue H moanepikanue ©Oa3 manHbIX Kadeapel, npenocTasieHue
€KEroJHON OTYETHOCTH O HAy4YHOW JEATEeIIBHOCTU B COOTBETCTBHH C
TpeOoBaHUAMH NOKYMEHTOB MHcTHUTYTA.

2.3.4. Ilepeuenp HyHKLUI 10 BOCIUTATEIbHON PaboTe CO CTyIEHTAMHU:
MIPOBEJICHUE BOCTIMTATENIbHONH paboThl ¢ 00y4aroMUMUCA 4epe3 IeHCTBYIOIYIO
B MHCTUTYTE cHCTEMY KypaTOpCTBa; ’

ydacTe B (POPMHUPOBAHUM WU PAa3BUTUU KyJIBTYPHBIX M HPAaBCTBEHHBIX KauecCTB
CTYZIEHTOB;

opraHm3alisi ¥ TpOBEIEHHEe BHEYYeOHOH BOCIUTATENIBHON paboTel CO
CTyIeHTaMH;

yJacTue B BOJIOHTEPCKOM JBUKeHUH MHCTUTYTA;

pabota Mo mpoQOpHEHTAUUN CTYJEHTOB M COAEUCTBUIO TPYAOYCTPONCTBY
BBIITYCKHUKOB;

yyacTHe B Npo(OpPHEHTALMOHHOI paGoTe B IIKONAX, JIMIESX, KOJUIEDKAX, B
OpraHu3alysaX Mo opraHu3anyu Habopa u npuéma abutypueHToB B UHCTUTYT;
COTPYIHMYECTBO C OPraHU3aUUsAMU B MOJATOTOBKE CHEIHUAIUCTOB MO MPOPUITIO
Kadenpsr;

coJieiicTBUE B TPYIOYCTPONHCTBE BBIITYCKHUKOB 10 MPOGIIIIO Kaeapbl U aHaTN3
uX paboThl B KaY€CTBE CIELMAIMCTOB.

2.3.5. Ilepeuenb QyHKIMI 10 KaJpOBOH paboTe U pecypcHOMY 00eCeUeHUIO:
MPOTHO3UPOBAHKUE, NEPCHEKTUBHOE U TEKYyllee MJIAHUPOBaHUE MOTPEOHOCTH B
Kazapax;

nonoop, B T. Y. NpU MOMOIIM KOHKYPCHOTO OoTOOpa B TeX CllyyasX, Korja OH
IIpeyCMOTPEH, U paclpe/ieiieHue KaIpoB;

(bopMupoBaHUE KaApOBOIO PE3EpPBa;

TUTAaHUPOBaHKWE U OOecleyeHue MOBBIIICHUA KBATM(PHKALUMK PabOTHUKOB M HX
IIePEeNnoArOTOBKY;

NpUBJICYCHHE K TEeJarornyeckKod JAedaTelbHOCTH BEAYILIMX YYEHBIX U
CHENUATMCTOB HAYYHbIX OPraHu3aluil U NpeANpUsTan;

OKa3aHWe NMOMOIIY B OBJIAJECHUU TEJaroru4ecKuM MacTepCTBOM HAUYMHAIOLIUM
Mpeno/iaBaTesisiM;

KOHTPOJIb TPOXOXACHUA paOOTHUKAMU WCIBITAHUS, YCTAaHOBJIEHHOTO IMIpH
3aKJIFOUYEHUU TPYIOBOIO JOrOBOPA;

CO3/laHNe ONTUMANIBHBIX YCJIOBUH A5 3¢ PeKTUBHON NesaTenbHOCTH pabOTHUKOB
(TICUXONOTUYECKUN KITMMAT, KOMpOpPTHBIE paboune MecTa);

CUCTEMAaTHUYECKHH aHalM3 cocTaBa KaJpoB IO  MpodeccHOHATbHOMY,
o0111e00pa30BaTeIbHOMY, BO3PAaCTHOMY U JPYTUM MPU3HAKaM;

NOCTOSAHHBIA aHAJIU3 CTPYKTYpPbl M COCTOSIHUS KaJpoOB, HEBBIXOJOB Ha paboTy,
aBapHii, TEKy4ecTH, *ajlo0 U NpeTeH3Hi;

pELIeHNe COLMAIBbHBIX BOIIPOCOB;

oOecrnedyeHue 3alliThl IEPCOHATBHBIX JaHHBIX;
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OpraHu3aIys MeIULUHCKOTo 00CITy)KMUBaHNs, OXPaHbl TPYa;

OIICHKA JESATeIbHOCTH MEePCOHaa;

KOHTPOJIb IeHCTBUI MO pecypCHOMY 00eCleueHuto; oAAepKaHe UMEIOIINXCs
pecypcoB, TpeNOCTaBIeHHbIX B pacnopskenue Kadenapel, B Hammexamem
COCTOSIHUM U palfUOHATILHOE X UCIIONIB30BaHNUE,

POBE/ICHUE MEpOIPUATHI M NMPUHATHE Mep [0 obecledeHHuI0 0e30NmacHOCTH
’KH3HA M 3]I0POBbSI CTYACHTOB M pabOOTHUKOB MNpHU [POBENACHHUH YUEOHBIX
3aHATUN B 3aKkperuI€HHBIX 3a Kadenpoil nomelmenusx;

OCHallleHHe 3akpeléHHbIX 3a Kacdenpoil mnomemeHnii COOTBETCTBYIOLUM
MaTepHalibHO- TEXHUYECKHUM 000pYI0BaHUEM, HEOOXOIUMBIM Il OpraHu3auuu
y4eOHO-BOCIIMTATEIBHOIO IIPOLECCa;

npeaocTaBieHue pyKoBOACTBY MHCTUTYTa €KeroJHOi OTYETHOCTU O KaApOBOU
pabote Kadbenpsr;

olecrnieyeHue AEeTONpPOU3BOJICTBA u JNOKYMEHTUPOBAHUs o
dyukunonuposanuto Kadenpsr;

opopmiieHre HMH(QOPMALMOHHBIX CTEHJOB W CTEHAOB  METOAUYECKOTO
COTIPOBOXACHHs yUeOHOr o npoliecca B y4eOHbIX ay JUTOPUAX, 3aKPEIIJICHHbIX 32
Kadenpoii;

BeJeHUue JoKyMmeHTauuu Kadenpsl B COOTBETCTBHM ¢ YTBEP)KJIEHHOH B
MHCTUTYTe HOMEHKIIATypO# Jeln;

cBOEBpeMeHHOe 00HOBIeHHe HHdopmaluu Ha OduimansHoM caiite MaCcTUTYTA
(oO6bsBnenus o meponpusaTuax Kadenpsl, crpanuua Kadbenpsl u.t.1.);
CBOEBpPEMEHHOE pa3MelleHHe yueOHo-MeToan4eckoi nokymeHTauun Kadenpsl
Ha yueOHOM mopTaie.

2.4. K nonnomounsim Kadeipsl OTHOCSTCSA:

NpeioKeHrne U pa3paboTka MepevHs HauMEHOBaHUH (aKyIbTATHBHBIX
JUCLMIUIMH M JJIEKTUBHBIX KypCOB, KOJIMYECTBa YacOB Ha WX M3yYEHUE B
pamKax TpeOOBaHUI roCyJapCTBEHHOIO 00pa30BaTEIbHOIO CTaHAapTa BBICIIErO
oOpa3zoBanus/o0pa3oBaresibHOro cTanaapta/Py JIH;

PEeKOMEHJauuu A pealu3aluud B Yy4YeOHOM IUIaHE MOCIeA0BaTeIbHOCTH
U3YYEHUSA JUCUUIUIMH, BHJA NPOMEKYTOYHOH M HUTOIOBOWM aTTecTalvv |
pacmpeleleHHe  KOIUYeCTBa 4acoB, YCTAHOBJIEHHBIX [OCYJapCTBEHHBIM
oOpa3oBaTelbHBIM CTAaHAAPTOM  BBICLIErOo  oOpazoBaHUs/00pa3oBaTENbHEIM
crangapToM PYJIH Ha ux u3ydeHue, o BUJaM y4€OHBIX 3aHATHIH;

peanu3aunus TpaB, YKa3aHHBIX B TOCYJAapCTBEHHOM CTaHIAPTE BBICILETO
oOpa3oBaHus, npd (GOPMHPOBAHMH COOTBETCTBYIOIIEH 0OOpa3oBaTENbHOM
IPOrpaMMbl  [MOATOTOBKM  CHELMAIACTA - NOporpaMMmel  OakajaBpuara,
IPOrpaMMBbl CIIEUUAIIUTETA, IPOrPaMMbl MarucTpaTyphl;

UCIIOIb30BaHUE 3aKperuieHHbIX 3a Kadenpoil nomemenuil s mpoBeaeHUs
KOHCYJIbTallMi, [OMOJIHUTENIBHBIX Y4YEOHBIX 3aHATHH CO  CTyJEHTaMH,
00y4aroIMMUCs 110 OCHOBHOH 00pa30BaTeIbHOM IporpaMme, JJisi TPOBEACHUS
HaY4HBIX HUcciiegoBanui no miuany Kadenper;

COCTaBlIeHHe pabounx ydeOHBIX IJIaHOB U pabouMX MpPOrpaMM IUCLHUIUIMH C
y4eTOM TpeOOBaHMH THUINOBBIX YYE€OHBIX I[IJIAHOB, KBAIM(PUKALMOHHBIX
XapaKTePUCTHK, IPeJICTaBICHUE UX Ha PACCMOTPEHUE OTAETY 00pa30oBaTeIbHOM
noautukn HWHCTUTyTa, 3aMECTHTENIO OUpeKTopa Mo ydeOHO#H pabote,



Hupekropy HMHCTUTYTA;

— BXOXKJIEHHE C TpeJcTaBiIeHHeM 00 OTUMCICHUM HEYCIEBAIOIUX CTYIEHTOB,
X0JIaTaiiCTBO O MOOIIPEHUU 0COO0 OTIMYUBILUXCSA CTYAEHTOB, IIperoaaBaTesiei
U COTPYIHUKOB;

— TMpOBEJCHUE aHAIN3a COJEPKAHUA U KayeCTBa IPENOJaBaHus BCEX NUCLUIIIMH
CIENUANbHOCTE  COBMECTHO €  3aWHTEpPECOBaHHBIMU  Kadeapamu U
NPenoiaBaTessiMy, pa3paboTka MpeUI0KEHU N 1o MOBBILIEHUIO
3aWHTEPECOBAHHOCTH CTYACHTOB B Yydebe, HX CTpeMJIEHHA K IIOIy4EHHUIO
3HAHUU, YMEHUN, HABBIKOB 1 KOMIIETEHIIUN;

— yyacTHe B pa3paboTKe M COIJIAaCOBAHHUM IPOEKTOB MHCTPYKLUH, ITOJOXEHUN U
IPYTMX BHYTPEHHUX HOPMATUBHBIX JOKYMEHTOB II0 BOIPOCaM JEATEIbHOCTH
Kadenpsr;

— TMpUBJIEYEHUE MO COIVIACOBAHUIO C PYKOBOACTBOM MHCTUTYTa COTPYIHUKOB
JIPYTUX TMOJApa3leNeHnuii M CTOPOHHMX OpraHM3aluil K ydacTHio B pabote
Kadenpsi;

— TpeJcTaBlieHue PyKOBOACTBY MHCTUTYTa NMpeUIOKEHNN O BHECEHUU N3MEHEHUM
B IITATHOE pacliucaHue, NpueMe, YBOJIbHEHHAX U MNEePEeMEIECHUAX COTPYIHUKOB
Kadenpsi, MX MOOMWPEHNN U HAKA3AHUY,

— npe3eHtauus MHCTUTYTa BO BHEIIHUX OpraHU3alMAX [0  BOIPOCaM
nesitenibHOCTH Kadenpsl.

2.5. Corpynnukun Kadenpsl wumeror gpyrue IpaBa W IOJHOMOYMS,
peIyCMOTPEeHHbIE TPYAOBBIM 3aKOHOAaTeIbCTBOM Poccuiickoil denepanuu, Y craBoM
PYJIH u ITonoxxenuem 06 UncturyTe.

2.6. Kagenpa obsa3aHa:

~ ofecneynBaTh  BBICOKYIO  3(G(QEKTMBHOCTb BCEX  HANpaBJeHWd  CBOEi
NEeATEeILHOCTH,

— He JIOMYyCKaTh HApyLICHWH MpaBUl BHYTPEHHEr 0 TPYAOBOIO PACIIOPAIKA;

2.7. Corpynnuxu Kadenpsr o0sa3aHbI:

— coOnroaTh TPYAOBYIO JUCLUIUIMHY;

— BBINOJIHATH JIOJDKHOCTHBIE OOS3aHHOCTH, WHAMBUAYyaJbHbIE IUIaHbl PabOTHI,
MOpyYeHHsl 3aBeAylolero kadeapoi, [eKaHa HCTOPHUKO-(PHIOIOrHYECKOro
¢bakynbTeTa;

— ydacTBoBaTh B 001mux meponpuatusax Kabenpsl, MuctutyTa;

— cobmoaate Kozeke yectu npenonasatensa PY JIH; [Tonutuky undopmannoHHoit
6esomacHoct Muctutyrta, [lonuTtuky 0OpabOTKHM NEpCOHAJBHBIX AAaHHBIX B
HNHctuTyTe, AHTUKOPPYIILUMOHHYIO NOMUTUKY MHCTUTYTA.

2.8. 3a napyueHue TpyJOBbIX oOsizaHHOCTEH K coTpynHukam Kadeapslr moryt
ObITb ~ NPUMEHEHbl  JUCUUIUIMHAPHBIE  B3BICKAHMS B COOTBETCTBUU  C
3aKoHOAaTeNbCcTBOM Pocculickoit @enepanuu.

2.9. OTBeTCTBEHHOCTh 3a KaueCTBO M CBOEBPEMEHHOCTb BBINOJHEHMS 3a1ad U
(yHKUUH, BBINOJIHEHNWE IUJIaHOB pabOT MO BCeM HAMNpPaBICHUSM JIEATENbHOCTU
Kadenpel, a Takxke 3a co3maHue ycjioBud it >PQPEeKTUBHON  pabOTHI
NPernoaaBaTelbCKOro M y4eOHO-BCIIOMOTraTeNIbHOIO COCTaBa HECET 3aBeAyrOLIMii
Kadenpoii.

3. CocraB, cTpykTypa u ynpajenue Kadgeapoi
3.1. CocraB, CTpyKTypa M KOJMYECTBEHHBIH cocTaB paboTHukOB Kadenps
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3aBHCST OT 00beMa U XapakTepa ydeOHON Harpy3Ky U Hay4YHBIX UCCIIEA0BAHUM.

3.2. B coctaB Kadenps! BXoAT: 3aBeAyIomMil kadeapoi, npodeccopa, JOLEHTEHI,
crapiige IperojgaBaTeld, AacCUCTEHThl, Yy4eOHO-BCIIOMOTAaTeNbHBIA  IepCOHAlL.
IlltatHoe pacmucanue Kadenprel ycranaBmuBaeTcs NpHuKazoMm 1o HMuctutyTty npu
opranusanuu Kadenpsl U eXerogHo KOPPEeKTUPYETCs NPHUKa30M B 3aBUCHMOCTH OT
YCTaHOBJIGHHBIX Ha CIIEAYIOIUN yuyeOHBII roJ YMCICHHOCTH O0ydaeMbIX U yueOHOH
Harpy3Kku npenojaBareiei.

3.3. Ilratet Kadenpsl mnepecMaTpuBarOTCAd ¥ KOMIUIEKTYIOTCS 3aBedyIOIIUM
kadeapoii eXeroIHo, COrTacOBBIBAIOTCS C AEKAaHOM (PaKyJbTeTa, COIIacOBBIBAIOTCS C
3aMeCTUTENIEM JAUpeKTopa MO YydeOHOW paboTe, 3aMecTUTENEM [IUPEeKTopa o
HSKOHOMHUYECKOH ACATETIbHOCTH U YTBEPXKAAIOTCA IpuKa3oM Jupexkropom MHcTuTyTA.

3.4. 3aMernicHue OODKHOCTEH NPOQecCopCKO-NPenoJaBaTesibckoro cocraBa H
Hay4yHBIX pPaOOTHUKOB MPOBOAWUTCA IO TPYyAOBOMY JOTOBOPY, 3aKIKYaeMOMY C
COOTBETCTBYIOIIMM PAOOTHUKOM. 3aKIFOYEHUIO TPYAOBOI'O AOrOBOpa MPEIIeCTBYET
KOHKYPCHBII 0TOOp, MpOBOAUMEII B cooTBeTCTBUU ¢ YcTaBoM PY/IH, Ilonoxenuem
00 HMuctutyre u IlopsaxoMm mpoBeneHUs KOHKypca Ha 3aMelleHue JOIKHOCTEi
HayYHBIX paOOTHHUKOB, yTBepxAeHHBIM [Ipukazom MunoGpuayku Poccuun ot
02.09.2015 Ne 937.

3.5. 3aMelieHne JOMKHOCTEN, BKJIFOYAss COBMECTUTEIICH, U HA OCHOBE II0YACOBOM
OILIaTHl, OCYIIECTBIISAETCS corsacHo npukasy Jlupekropa MuactutyTa.

3.6. VYuebOHasg Harpy3ka mnd I1po¢ecCOopcKO-IpenosaBaTeIbCKOro cocTaBa
ycTaHaBnuBaeTcss Jlupekropom/3aMecTUTeNeM JupeKTopa 1o y4yeOHoW paboTe B
COOTBETCTBUHU ¢ YKazaHUSAMHU MO TJIAHUPOBAHUIO y4eOHOM, y4eOHO-MeTOOMYeCKOH,
HAYYHO-MCCIIEIOBATeNbCKOH W ApYyruxX paboT, BBIIOJHAEMBIX IPOdeccopcKo-
MpernoaBaTesIbCKUM COCTaBOM.

3.7. Cotpynsuku Kadenpsl peryispHO IIOBBIIAIOT KBATHGUKALMIO ITyTeM
CTOKHUPOBKHU, O0y4eHHS B MHCTUTYTax, Ha (akylbTeTax U B LEHTpPax IOBBILIICHUS
KBaJIM(MKAIIMM, YYacTBYs B HAy4HO-HCCIIEOBATEJIbCKONW U MeJaroruyeckoi pabdore,
Hay4YHBIX KOHPEPEeHUUAX, CUMIIO3UYyMaX.

3.8. Conepxkanne u persaMeHTaluIo paboTsl npogeccopcko-
MperojaBaTesibckoro cocraBa Kadeapsl ompenensioT AOMKHOCTHBIE WHCTPYKIINH,
TPYAOBBIE JOTOBOPHI, WHAUBHIyaJbHbIE IIaHBl paboOThl MHpenojaBaress, rpapuku
paboThl mpenoaaBatessi, yTBEpXK/I€HHbIE pacliCcaHus yueOHbIX 3aHATHN ¥ 3K3aMEHOB,
rpaduky ydeOHOro npouecca, 10KyMeHTbl HCTUTYTA.

3.9. ConepxxaHue M pernaMeHTanuio paboTel Opyrux paboTtHukoB Kadenps
OTIpeAeIAIOT TPYAOBBIE 10TOBOPHI, AOKHOCTHbBIE HHCTPYKLIUU U rpa@Ku paboThI.

3.10. OcHoBHBle BUAB AesTenbHOCTH Kademprsl oOcyxaaoTcs Ha 3aceTaHMsX.
Pabora kadenpsl ocyliecTBIsSeTCI B COOTBETCTBUU C TOJOBBIMH I[UIAHAMH,
OXBaTHIBAIOIIMMHU Y4YeOHYI0, Hay4YHO-METOJUYECKYIO, HAy4HO-HCCIIeI0BATEIbCKYIO,
BOCIIUTATEbHYIO U HHBIE BUABI paboT. OOCy)KIeHne X0Aa BBHINOJHEHUS ITHX I[IJIAHOB
U ApYTUX BONPOCOB JAeATenbHOCTH Kacdenpsl MpoBoauTCs peryispHO Ha 3acelaHusIX
Kadenpsl mon mnpencenatenbcTBOM 3aBeyIOLIEro C ydyacTueM Mpodeccopcko-
npenojaBaTenbckoro cocrasa Kagenpsi.

3.11. 3acenanusa Kadenpsl npoBoasTcs OOUH pa3 B MeCALl B COOTBETCTBHH C
rOZIOBBIM IJTAaHOM paboThI B YCTaHOBJIEHHBIE CPOKU. BHeouepeHble 3aceiaHusl MOTYT
MPOBOJUTHCS 110 Mepe HEOOXOAMMOCTH.

3.12. IlpemyoxxeHus no noesecTke 3acenaHusi Kadeapbl MOTyT BHOCUTHCS JIFOOBIM
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cotpyanukom Kacdenpsl. PemeHrem 60IbIINHCTBA COTPYIHUKOB IIOBECTKA IHA MOXKET
OBITH M3MEHEHa, JIOMo/IHeHa. B Hee MOryT OBITh BKIIFOUEHBI BOMPOCHI, HE Tpedylolue
npejBapuTensHoli  moAarotoBku. [lo mpemtoxkenuto 3asenyromiero  Kadenpoit
YTBEPIKIAETCS perylaMeHT 00CyKIeHUS TPUHATHIX K PACCMOTPEHUIO BOIIPOCOB.

3.13. B zacemanusx Kagenpw yuactByet Bech coctaB Kadenprl. Ha 3acenanus
Kadeapbl MoryT ObIThb NpUrTamieHbl MpenofaBaTeNd Ipyrux Kadeap, BBICHINX
o0pa3oBaTeNbHBIX OpraHu3aluid, paOOTHUKY 3aUHTEPECOBAHHBIX OpPraHU3aLUH.

3.14. T'onocoBaHue OCYIIECTBIAECTCS BCEMHU INPUCYTCTBYIOIIMMU Ha 3acelaHuU
yneHamMu Kadenprl. B romocoBanun mo BOHpocaM peKOMEHJALMU Ha JOJDKHOCTH
IpodecCOpCKo-IIPenoIaBaTeIbCKOro  coCTaBa  [PUHUMAIOT  Y4YacTUE  [UTATHBIE
npernofgaBatenu. 1o oTAenbHBIM Bompocam omnpeaensercs ¢opMa roloCOBaHUS -
oTKpbITast win TaiiHasg. Kaxaeiit wien Kadenpsl nmeer oaun ronoc. Ilpu paBeHCTBe
roJI0COB roJoc 3aBeayrolnero Kapenpoii sBnseTcs peniaroimm.

3.15. Ha xaxxmom 3acenannu Kadeapsl o0a3aTenbHO BeAeTCs TPOTOKOI, KOTOPHIii
noanuckIBaeTcs 3aBeayromuM Kadenpoii u cekpetapeM JaHHOTO 3aCeaHUs.

3.16. Coxepxxanue, opraHusalus M METOAMKA BBINIOJIHEHUSA BCEX BUAOB padoT
OTpaXKaroTcs B IOKyMeHTaluu, kotopyto Kadenpa Bener u XpaHUT B COOTBETCTBUH C
MPUHATON B THCTUTYTE HOMEHKIIATYpPOH AeIl.

4. PyxoBoacto Kadeapoii

4.1. Kadenpy BozrnapiaseT 3aBeAyroluii, u30uUpaeMblii Y4YEeHBIM COBETOM
HHctuTyTa M3 yKcna Haubosee KBANU(PHUIHPOBAHHBIX M aBTOPUTETHBIX pabOTHUKOB
HMHCcTUTyTa COOTBETCTBYIOLIEr0 NPOQUIIS, UMEIOIINX YUYEHYIO CTelEeHb WU 3BaHUe.

4.2. 3aBenyromnii Kagenpoii ocyiecTBisieT opraHu3aluio 1 pyKOBOJACTBO BCEMHU
HanpaBneHussMu gaeatensHocT Kadenpel. 3aBenyromuit Kadenpoit Hecer mosHyro
OTBETCTBEHHOCTh 3a KayeCTBO M CBOCBPEMEHHOCTh BBINOJHEHHUS BO3JIOKEHHBIX
HactosmuM IlonoxenneMm Ha Kadenpy 3anau, peanuzanuro miuaHa padotsl Kadenps
110 BCEM HaIlpaBJIEHUAM JEATeIbHOCTH.

4.3. 3aBenyromuii Kaheapoii:

— paspadarsiBaet [IporpaMmy cTpaternyeckoro passutus Kadenpsi,

— YKpelulsieT ¥ pPa3BUBAaeT BHEIIHWE CBs3U C paboTojareisiMu U OpraHaMu
yHpaBieHUs: 00pa3oBaHUEM;

— y4YacTBYeT B HUCCJIEJOBAaHUM KaJpOBBIX TEHIECHIMI Ha PBIHKE TpyJla PEruoHa,
aHajqu3e U MPOrHO3MPOBAaHUM MNMOTpeOHOCTH paboTonaTenedl B BBIMYCKHUKAX
Kadenpel, MoHuTOopuHTe NpodecCHOHANBHBIX MPEANOYTeHUN CTYJAEHTOB W
pe3yJIbTaTOB TPY0YCTpOKCTBa BEITyCKHUKOB Kadenpsr;

— KOOpAMHUpPYET M KOHTpoiupyeT padory Kadenpsl mo TpyaoycTpoWcTBY u
npo(eCCHOHAIbHOMY Pa3BUTHUIO CTYACHTOB U BBIILYCKHUKOB Kadenpsr;

— (¢opmupyeT MpeWIOKEHUs MO yNYYIIEHHIO BEICHHS y4eOHOro mpoliecca Io
npoduiiro Kadenpsr;

— OpraHusyer MeX(paKyIbTeTCKOE, MEXKBY30BCKOE, MEXIyHapoaHOe
B3auMoJeiicTBue npenopasateneil Kapenpei;
— ofecrneunBaeT BBITIOJTHEHHE rocyJapCTBEHHBIX 00pa3oBaTesbHbIX

CTaHIapTOB/00pazoBaTebHBIX cTaHaapToB PY /IH;

— co3jaetr ycnoBus A (dopMmupoBaHMS |y oOywaromuxcs (CTYyAEHTOB,
cilyluaTesieif) OCHOBHBIX COCTABIISIOLIUX KOMIIETEHTHOCTH, OOeCIeUrBarOIIeit
YCIIEMHOCTh Oy Ay1eil npodeccHoHabHON AeATETbHOCTH BBIIYCKHUKOB;



pa3pabaThIBaeT CUCTEMY KadyecTBa INOATOTOBKH criennaincToB Ha Kadenpe;
ompeneNisieT MeAaroruyeckue MeToAbl U cpeacTBa oOyueHMs B LENsIX
oOecrieyeHns BBICOKOIO KadecTBa y4eOHOro Impouecca;

OpraHu3yeT MOJrOTOBKY, COIVIACOBAHME M YTBEPXKACHUE paboduX MpOrpaMm
yu4eOHBIX JUCHUIUIMH, HHAUBUAYAlbHBIX IJIAHOB IIpenojaBaresiedl, MIaHa
MeTonudeckold paboTsl Kadeapsl, MjJaHa B3aUMOIOCEIIEHUsl Y4eOHBIX 3aHATHI
nperoaaBaTensiMu Kadeapsl, MaHa MOArOTOBKHY K U3JaHUIO yueOHOU, HAyUHOM
U METOJIUYEeCKON JIUTEPaTyphl, MJIaHA MOBBIMIEHUS KBaTu(UKauuu paboOTHUKOB
Kadenps! u ap.;

OpraHu3yeT INpoBelieHHe W KOHTPOJHPYET BHIIOJHEHHE BCeX BUIOB yUeOHBIX
3aHATHI 110 BceM popMaM 00ydeHUS;

OpraHmu3yeT U KOOpIUHHUPYeT paboTy Mo MOAJEPIKKE B aKTyaTbHOM COCTOSHUU U
pasBututo caiita Kadeapsi;

MPUCYTCTBYeT Ha yqe6H51x 3aHATUAX, a TAK)Ke Ha 3K3aMEHax U 3aderax Mo
BBIOOPY; :

peryJyispHo mpoBoauT 3acenanus Kadenpsl no o0CyKIeHNIO 3aIUIaHUPOBAHHBIX
U TeKy[mHX BOMNPOCOB YueOHOH, Hay4yHOH, METOAMYECKON IesATeIbHOCTH
pabotarkoB Kadeaps! u BocnutatenbHONH paboThl CO CTYICHTAMU,
NOJrOTaBIUBAEeT 3aKIIOUEHHUs MO Y4uyeOHBIM MporpamMmMaMm H JUCHUTUTMHAM
Kadenpsl, no yuebHbIM nporpaMmmam Ipyrux kadeap gaxynbreta u MHCTUTYTA,
CO37aeT W YMTAeT aBTOPCKHUE KypChl MO AMCLUMIUIMHAM, IpernojaBacMbiM Ha
Kadenpe B yctanoBnennom MuctutyTom mopsiike u oobeme;

NpeJCTaBIseT Ha yTBep)KIeHUE NIeKaHy (akysbTera mianbl pabotsl Kadenpsl u
MHMBUyallbHBIE TUTaHbl paboTsl Nipenonasateneit Kadenpsr;

OCYIIECTBIIAET paclpelesieHie neJarorndeckoil Harpy3ku U (yHKIHOHAIbHEIX
oOs3aHHOCTell  Mexnay — pabotHukamm  Kadeapel u  KOHTponupyer
CBOEBPEMEHHOCTb M KaYeCTBO UX UCITOTHEHUS;

OCYILECTBJII€T BBIOOP COBPEMEHHBIX TEXHHUYECKHUX CPEACTB OOyuYeHHs Ipu
NPOBEICHUM  YYeOHBIX 3aHATHA W oOecrieyrMBaeT BO3MOXKHOCTH  HX
HCTIOIb30BaHUS;

OpraHu3yeT U OCYLIEeCTBISeT KOHTPOJIb 32 O3HAKOMHTEIbHOMH, Yy4eOHO-
IIPOU3BOJCTBEHHON U APYTMMHU BUAAMHU MPAKTUKH 00YYaIOLIUXCs, KYPCOBBIMU 1
BBIIMTYCKHBIMH KBATH(HUKALXOHHBIMU paboTaMH;

obecrieynBaeT IPOBEJICHUE KYypCOBBIX SK3aMEHOB M 3a4€TOB, a TakKKe
IIPOMEKYTOUHBIX HCNBITAHUN OOydaroUIMXCcs MO OTJCNBHBIM IPEAMETaM;
AHAJIU3UPYET UX Pe3yJIbTaThl U JOKIAABIBAET O HUX Ha 3acenanusx Kadenpsr;
OpraHusyeT I10 INOPYYEHHUIO PYKOBOACTBA (paKysbTeTa MPOBEICHUE HAYYHO-
uccregoBarenbckoil padbotsl Ha Kadenpe;

PYKOBOIUT Hay4HO-HUCCIEN0BaTENbCKOH paboToil 00ydaromxcs;

OpraHusyeT 00CyXIeHHEe 3aBEpLICHHBIX HAYYHO-HCCIIEOBATENbCKUX PaboT u
pe3yJIbTaTOB BOZMOXXHOCTH UX BHEAPEHUS;

obecrieynBaeT BO3MOXKHOCTb ONYOJIMKOBAHUS CBEJEHUH O HJOCTUTHYTBHIX
Hay4HBIX pe3y/bTarax;

obecrieynBaeT COCTABJICHUE 3aKIIOUEHUI Ha y4yeOHUKH, yuyeOHble U y4eOHO-
METOANYECKHe MOCOOUs; OpraHu3yeT paboTy U MpHUHUMAET HEMOCPEACTBEHHOE
ydyacTue B MOATOTOBKE Y4YEOHHUKOB, HaMSAHBIX MocoOuil U y4deOHo-
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MeToaudeckux MarepuanoB Kagenpsr;

— KOHTPOJUPYeT KayecTBO M  BBIINOJHEHHE  HHIWBUIYAIbHBIX  IUIAHOB
npenofasartesieil Kageapsl 1 HHBIX paOOTHHUKOB;

— BeJeT MeJarornyeckylo U Hay4yHo-uccleloBaTenbeKyto paboty Ha Kadenpe;

— wu3yyaeT, o0000mIaeT M pacmpocTpaHsAeT ONBIT paboTel IIpernoaasaTesiei
Kadenpsi, obecrieunBaeT yueOHYIO U METOIMYECKYIO MOMOIIb HAaYUHAIOUINM
npenonasatensam Kadenpsr

— [UIAHUpPYET MOBbIIIeHNe KBanupuKkanuu npenogasareneii Kapenpsr;

— y4acTByeT B pa0OTe METOIMYECKOW rpymisl / Komuccuu / coBeTa Kadenpsl /
bakynapTeTa / UHCTUTYTa MO HaNMpaBlE€HUAM MOAIOTOBKH, YCTAHABIMBAET CBA3U
C ApyruMu oOpa3oBaTeNbHBIMHA OpPraHU3ALUAMU B LEIAX OKa3aHUsA HAy4dHO-
METOAUYECKON MOMOIIMU;

— [pUHAMAeT yyacTHe B MeXAyHaponHoil neaTembHocTH Kadenmpsl, paxynsTera,
YCTaHaBIMUBAaeT U TOJJIEPKUBACT MEXKIYHAPOAHOE COTPYAHUYECTBO IO
npo¢mno Kadenpsl ¢ oTeuecTBEHHBIMU M 3apyOeKHBIMH 00pazoBaTelbHbIMU
OpraHu3anusIMu

— ydacTBYyeT B pa3paboTke mTaTHoro pacnucanus Kagenpsr,

— (opmupyeT cBeleHUs MO PEHTHHIOBON OLIEHKE JESITeNbHOCTH Ipodeccopcko-
‘TpenoaaBarenbckoro cocrasa Kadenper,

— ofecrieunBaeT COCTaBICHHE U XpaHEHHE BCEX BHJOB JOKYMEHTalUU WU
OTYETHOCTH 110 UTOraM fearenbHocTu Kadenpsi;

— opraHuzyeT padoTy MO MEIUIMHCKOMY OOCIY)KHUBAaHMIO M O3JI0POBJIEHHIO
PabOTHUKOB,

— opranusyeT npogopueHTalionnyo padory Kadenpsi;

— ¢opmynupyeT Mepsbl 1o obecrieueHo 6€30MacHOCTH 3/10pOBbs 00YUYAIOLINXCS 1
KOHTPOJIMPYeT MX BHINONHEHUe ofyuaromumucs U pabotHukamu Kadenpsl Bo
BpeMsl peain3aliu yueOHO- BOCIIUTATEIbHOTO NPOLIECCa;

— ofecne4nBaeT poBeieHNe aHTHKOPPYIILUOHHBIX Meponpusatuit Ha Kadenpe.
[lepeuens QyHKUMI, 00s3aHHOCTEH, MMpaBa U OTBETCTBEHHOCTb 3aBENYIOLIETO

Kadenpoil, MNOpAAOK B3aUMOAEHCTBHA C JPYTMMH JOKHOCTHBIMHU JIMLIAMH

pernaMeHTUPYIOTCs TOJDKHOCTHON MHCTPYKLMEH 3aBeyroiero kadeapoi.

4.4. 3aemyrouuii kadenpoll OTUMTBHIBAETCA B CBOEH JEsATEILHOCTH Tepen
Y4enplM coBeToM MHcTuTyTa, 3amectuTeneM aupekTopa o yuyeOHoil pabore,
Jupextopom MHCTUTYTa, IEKAHOM HCTOPUKO-PUIIOIOTHUECKOro (hakynpreTa.

4.5. Pacnpenenenue ¢ynkuuii BHyTpu Kadenpsl ocymiectBisercs B
COOTBETCTBHH C JAOJKHOCTHBIMU MHCTPYKUUSAMHU paboTHUKOB Kadenpsi.

5. PaGoruuku Kadeapsol

ITopsimox paboTshl, omiata Tpy/Ja, ipaBa, 00s3aHHOCTH M OTBETCTBEHHOCTD

5.1. Pabotnuxku Kadenpsl npuHumaiorcs Ha paboTy Ha YCJIOBUAX TPYHAOBOIO
JI0roBOpPa. 3aKIIFOYEHHUIO TPYAOBOrO JOrOBOpA Ha 3aMelleHHe OTAENIbHBIX JOIKHOCTEH
npodeccopcKo - MPenoJaBaTelIbCKOro COCTaBa M Hay4HBIX paboTHMKOB Kadenpsr,
nepeBoly pabOTHUKOB Ha COOTBETCTBYIOIME JOKHOCTH, BKIIIOUEHHBIC B MEpeYeHb
nomxHoctelt [TIIC u HayuHbIX paOOTHUKOB, MOAJIEKAIINUX 3aMELIEHUIO IO KOHKYpCY,
npeaecTByeT U3bpaHue No KOHKYpPCY Ha 3aMeIleHHe COOTBETCTBYIOMIEH AOIKHOCTH
B [IOPsAJIKE, YCTAHOBJIIEHHOM 3aKOHOAATENbCTBOM Poccuiickoii denepanyy.



5.2. KBanudukamnuonsuelie TpebOBaHMs, MpaBa, 005S3aHHOCTU M OTBETCTBEHHOCTH
3a JOJDKHOCTHBIE HapyLIEHUs pabOTHUKOB Kadenpsr ONpEaEIAITCS
3akoHOHaTeabcTBOM Poccuiickoit depepaunu, JOKadbHbIMU aktamu PYJIH wu
HNHcTuTyTa, TPYAOBBIMU JOrOBOPAMHU, JOJKHOCTHBIMU UHCTPYKLUASAMH.

5.3. JlomxHocTHOM owinan pabotHukoB Kadenpsl ycranaBnuBaeTcs B
COOTBETCTBUU ¢ (POPMOIl U CHCTEMON OIIaThl Tpya, npuHATOi B MHCcTUTyTe. Omutata
Tpyaa pabotHukoB Kadenpsl MoxeT BKIOYaTh B ceOs BBIIUIATHI CTUMYJIUPYIOIIETO
XapakTepa, JOMjaThl, HaJ0aBKU, YyCTaHaBIMBaeMmble Ipukazamu HHctutyta 1m0
npeJicTaBIeHHIo 3aBeytoiero Kadeapoii mo cormacoBanuio ¢ qekaHoM (akysbTeTa.

5.4. IIpomomKHUTENBHOCTH M pacmopsiok  pabouyero  JHA,  TOPANOK
MPEJOCTaB/ICHUs] BBIXOAHBIX JHEW, OTIYCKOB MW JpYrM€ BOIPOCHI TPYAOBOM
nesTelIbHOCTH paboTHUKOB Kadenpel perynupyrorces 3aKkoHOIaTeNbCTBOM Poccuiickoii
®enepauun, [IpaBunaMu BHyTpeHHEro pacnopsaaka MHcTUTyTa, HHBIMM JIOKAJIbHBIMU
aktamu PYJIH u MHCcTUTYTA U TPy IOBBIMU JOrOBOPaMH.

5.5. Paborauku Kadenpsl HeCyT OTBETCTBEHHOCTh 3a pasrilallieHre OXpaHseMoil
3aKOHOM TaliHbl (ClIy’kKeOHOH, KOMMEpPUYECKOil), pa3riallleHue MepCOHAbHBIX JaHHBIX
pabOTHUKOB B COOTBETCTBHHM C 3aKOHOIATeNbCTBOM Pocculickoin @enepauuu.

: 6. OTBeTCTBEHHOCTH
6.1. OTBeTCTBEHHOCTH 3a HaAJIEXKalllee U CBOEBpeMeHHOe BbinoyiHeHne Kadenpoii
TpeOOBaHUM, NPeAyCMOTPEHHbIX HacToAlMM [lojokeHueM, HeceT 3aBeIyFOIIHii
Kadeapoii.
6.2. Ha 3aBenyromiero kadenpoii Bo3iaraercs nepcoHaibHas OTBETCTBEHHOCTb:

- 3a opraHuzauuio U 3(PpQeKTUBHOCTh AesTesibHOCTU Kadeapsl 1mo BBITIOTHEHUIO
3a1a4 U GyHKUUH, BO310KeHHBIX Ha Kadenpy;

- opfanmsamuo Ha Kadenpe omepaTMBHOW W KavyeCTBEHHOW TOArOTOBKH H
UCIIOJIHEHMSI JOKYMEHTOB, BEJEHHE JEJIONPOU3BOACTBA B COOTBETCTBUH C
JNEHCTBYIOIIUMH NIpaBUIaMi U UHCTPYKIUAMH, YTBEPIKICHHOW HOMEHKJIATypOii
nen Kadenpsr,

- cobmonenue paboTHukamu Kadenpel TpynoBoil W MCHOJHHMTENbCKOM
JUCLUIUTHHBL,

- ofecrieyeHne COXPaHHOCTH HUMYIIECTBa, 3aKperjieHHoro 3a Kadenpoi, u
coOroieHre MpaBuJI MOXKapHOI 0e30MacHOCTH;

- COOTBETCTBUE 3aKOHOHATENbCTBY Poccuiickoii denepauuu BU3UPYEMBIX HM
IIPOEKTOB IPUKA30B, MHCTPYKLUMN, IOJIOXKEHUN, ITOCTAHOBICHUNA U JPYyrux
JOKYMEHTOB.

6.3. OTBEeTCTBEHHOCTHb COTpyAHHUKOB Kadenpsl ycTaHaBlIuMBaeTcs HACTOSIIMM
[TosnoxeHneM U JOJKHOCTHBIMU MHCTPYKLIMSIMHU.

7. UmymecTBo u cpeacrBa Kadeapsi

7.1. UmymectBo, nepenannoe Muctutyrom Kadenpe, Haxoaures B onepaTHBHOM
yIpaBIeHUU U COCTOUT Ha Oanance MHctutyTa. 3a Kadenpoit B mensax obecrnedeHus
00pa3oBaTeNbHON  JEATENBHOCTH  3aKPEIUIIOTCS  MOMENICHWs, KOMIBIOTEPHI,
OpPITEXHUKA, CpEACTBAa CBA3M U HHBIE MpPEAMEThl OpraHu3aluud TPYA0BOI
JESATEIbHOCTH.

7.2. MarepuanbHO-TexHUYecKoe obecnieuenue Kadenpsl ocymecTBisieTcs 3a cyer
CPEACTB, NPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.



8. BzanmooTHomenus Kadenpnt
¢ IPYTUMH CTPYKTYPHBIMH noapasaeaenusavMu MHcTUTyTa
8.1. Kadenpa mnpuHHMaeT K HCIOJHEHUIO BCE MPHUKa3bl W pacloOpsIKeHUs
JupexTtopa 1o MHCTHTYTY, UCTOPUKO-(uiioornueckoMy (akynbTeTy, KacaroIuecs

ee JIeATeTbHOCTH.

8.2. Kadenpa mnpuHMMaeT K HCIOJHEHHIO BCE pELIEHUs YUYEHOIO COBETA
HHcTHUTyTA. o

8.3. Kadenmpa mnpuHMMaeT K HUCHOJHEHHIO BCe MpPUKa3bl W PaclOpsKEHHs
3aMeCTHUTENs IUPeKTopa 1Mo y4eOHOM paboTe, KacaroIMecs ee AeATeNbHOCTH.

8.4. Kadenpa npuHuMaer K CBEICHUIO U pyKOBO,ZICTBy pelieHusa OTaesna
obpa3zoBaTenbHON nonuTuky MHCTUTYTA.

8.5. Kadenpa ocymecTBisieT CBOIO AEATENBHOCTh BO B3aUMOAEHCTBUH € IPYTUMHU
CTPpYKTYpHBIMH Tozpa3aeneHusMu HHcTuTyTa, a Takke B Ipeneinax CBOeH
KOMIIETEHIIUU CO CTOPOHHUMHM OpraHU3alUsIMU.

ITonoxeHue NpUHATO Ha 3acejaHuy Y4eHoro coBeta COYMHCKOT0 HHCTUTYTA
(bununana) PYJIH «26» urons 2018 r., nporokos Ne03-04/8.

Breneno B aeiictBue npukazom gupekropa CoOdYMHCKOTo MHCTUTYTA ((prinana)
PYJIH ot «04» mrons 2018 r., Ne 02-04/138.
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