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1. O0mme MoJioKEeHHUs

Hacrosiimee Ilomoxxenne o kadenape Pycckoro s3bplka W METOIUKU  €ro
npernojaBaHus  SBIAETCS BHYTPEHHHUM JOKyMeHTOM COYMHCKOTO HMHCTUTYTa
(punuana) ¢denepadbHOrO0 TOCYJAPCTBEHHOIO AaBTOHOMHOIO 00pa3oBaTeNbHOIO
yupexJeHus Bbicmero odpaszoBaHus «PoccHilCkuii yHUBEPCUTET ApyKObI HAapOJOBY»
(manee mo TekcTy MHCTUTYT) U OolpeieNiseT OCHOBHBIE 3ajaud, (YHKIHMMU, COCTaB,
CTPYKTYpYy, IIpaBa, OTBETCTBEHHOCTh, IOPANOK OpraHU3alMU JESATEIbHOCTH U
B3amMoJeicTBus Kadenpbl Pycckoro s3plka W METOJMKM €ro IPenoJaBaHUud C
IPYTUMH TofapasaesieHussMu MHCTUTyTa, a TaKKe CTOPOHHUMU OpraHU3alUsIMu.

1.1. Kadenpa Pycckoro si3slka 1 METOAMKH €r0 MpenojaBaHus (Jajee 1o TeKCTy
Kadenpa) sBisieTcss OCHOBHBIM y4eOHO-HAy4YHBIM CTPYKTYPHBIM MOJApa3lieleHreM
HMHCTUTYTa B COCTaBe HCTOPHKO-(UIOIOTUYECKOTO (aKyapTeTa, O0BeIUHAIOIINM
CTICLIMAJIMCTOB OMNpPEJENICHHOW OTpacid HayKu M O00eCleYMBaIOLIUM TMPOBEJCHUE
y4eOHOW, Hay4YHOW, BOCIUTATENbHOW W METOAUYECKOH paboThl MO OAHOW WIIH
HECKOJIBKMM POJCTBEHHBIM MUCLUIUIMHAM, OTPAKEHHBIM MMOJHOCTBIO WM YACTUYHO B
ee Ha3BaHuu. Kagdenpa nelictByer B coorBeTcTBUM ¢ YcTaBoMm PYIH, Ilonoxenuem
00 MuctutyTe u HactosmuM [lonoxxeHnem. B paGote xadenpsl mpuHIMAIOT y4acTHE
negarornyeckue pabOTHUKM CpeaHero mpodeccHOoHATbHOTO 00pa3oBaHUs 10
COOTBETCTBYIOLINM Ha3BaHHIO Kadenpsl nucuurimHam.

1.2. Hacrtosmee [lonoxeHue paspaboTaHO B COOTBETCTBHM ¢ DenepasbHbIM
3akoHOM 0T 29.12.2012 Ne 273-@3 «O6 oOpazoBanuu B Poccuiickoit denepauuny,
IlopsnkoM opranusanuu W OCYLIECTBIEHMS OOpa30BaTENbHOW MeATENBHOCTH TIO
oOpa3oBaTeNbHBIM [IPOrpaMMaM BBICIIEr0 00pa3oBaHus - IporpaMmamM OakaiaBpuara,
porpamMmam clenaiuTera, nporpaMmaM MarucTparypsl, yTBepKaeHHbIM [Ipukazom
Muno0pnaykn Poccun ot 05.04.2017 Ne 301, Yeraom PYJIH, IlomoxxeHuem 06
MuctuTyTe W OPYrMMHM  3aKOHOJATeJIbHBIMH M [PAaBOBBIMM  aKTaMH,
periaMeHTUPYIOIUMU AeATeIbHOCTE 00pa30oBaTeIbHBIX OpPraHU3alui, PeaTu3yOMuX
IIpOrpaMMBbl BBICIIEr0 00pa30BaHUs.

1.3. Kadenpa pykoBOACTBYeTCS B CBOell IeATETBHOCTH JAEHCTBYIOLIUM
3aKkoHozaTenbcTBOM Pocculickoit @enepannu B 06sacTi 00pa3oBaHUs, HOPMATHBHO-
IIPaBOBBIMU aKTaMH MHUHUCTEpCTBa 00pa3oBaHus U Hayku Poccuiickoit Menepannu,
Ycrasom PY/IH, Ilonoxennem 06 MuctutyTte, [IpaBunamMu BHyTpeHHEro TPYJIOBOTO
pacnopsanka CounHckoro uHeTHTyTa (punuana) PY/IH, KonnekTHBHBIM [OTOBOPOM,
Kopexcom  wectm npenopasarens PYJIH; Ilonutukoit  nH(QOpMalMOHHOM
6e3onmacHoct CoumHckoro uHctutyta (dunuana) PYIH, INonutukoit oOpaboTku
NEePCOHAIBHBIX HaHHBIX B CoumHcKoM HHCTUTYTe ((unumane) PYIH, nokaabHBEIMU
HopMmaTuBHEIMUA akTamu PVY]JIH/Coumnckoro wHctutyta (dmnmana) PYJIH mo
BOIIpOCaM HAy4HOH, 00pa3oBaTe/NbHON, BHEYUeOHOW HesTeNbHOCTH, HACTOSIIHM
[TonoxxeHueMm, npHuKazaMu U pacnopsbkeHussMu  Pexktopa PVYJIH, Jlupektopa
HHcTuTyTa/3aMecTUTENs TUpEeKTopa 1Mo yuyebHoll paboTe, 3aMecTUTENA OUPEKTOpa 10
pabote co cCTyaeHTamH, cTparerueil passutua PYJH/MHCTUTYTa W WMHBIMHU
JIOKaJIbHBIMU HOPMaTUBHBIMHU akTamu VHCTUTYTA.

1.4. Kadenpa noguunsercs aekaHy Mctopuko-dusionornueckoro (akyiabTeTa,
Hupextopy HHCTHTyTa, 3aMeCTUTENO0 IUpeKTopa o ydeOHOW padote. Kadempa
OpraHu3yeTcsl IO PEIIEHUIO YUYeHOro coBeTa POcCCUICKOro yHMBEpCUTETa APYKOBI
HapogoB. OpraHusauus, NEPEeUMEHOBaHUE, pa3lejieHue, CIUSHUE WU JIMKBUIALNS
Kadenprl ocyliecTBIsAIOTCS Ha OCHOBaHWM pelleHUs Yd4eHoro coseta PYJIH, mo



MpeACTaBIeHNI0 Y4eHoro coeta WHcTHTyTa M yTBep)KIeHUS HIpuKazoM Pekrtopa
Py HEL

1.5. Jlunien3uro Ha BelleHWe oOpa3oBaTesibHON AesTenpHocTH Kadenpa momyuaet
B cocTaBe MHCTUTYTA.

1.6. CokparenHoe Ha3Banue Kadenper — Kadenpa PAMIL.

1.7. Kadenpa He ABIAETCS IOPUANIECKUM JTULIOM.

1.8. Kadenpa nmeer cOOCTBEHHYIO CUMBOJIUKY.

1.9. Mecronaxoxnenne Kadenper — 354340 r. Coum, Anmnepckuil p-oH, yJI.
Kyii6prmesa, nom 32. ,

1.10. Conmep:xanue u perinaMmeHTanuio padoTel Kadenpel onpeenstoTr rogosbie u
MepCIeKTUBHBIE  IJIaHbl  Pa3BUTUS  MCTOPUKO-(PUIIOIOrMYECKOro  GaxysbTeTa,
cTparerus pa3BuTuA MHCTHTYyTa W WHBIE OOKyMEHTHl MHCTUTYyTa, Kacaroluecs
BOTIPOCOB Hay4HOH, 00pa30BaTeNbHOM, BOCIIUTATEIbHON AEeATEIbHOCTH.

1.11. TIlomo)xeHue HOEUCTBYEeT B KayecTBE OpPraHU3alMOHHO-HOPMATHUBHOTO
IOKYMEHTa, €ero WCIOJIHEHNEe sBJsAeTCs 00s3aTelnbHbIM Ul BceX pPaOOTHUKOB
Kadenpsr.

1.12. Ilonp3oBarenamu [lonokeHus sABIAIOTCA 3aBenyrolIMi Kadenpoi, nexaH
UCTOPUKO-(pHIIoNornueckoro dakynbreta u padboTHuku Kadenpsl, a Takxke apyrue
JIOJIKHOCTHBIE JIMLA, UMEIOIIUE B 3TOM HEOOXOIUMOCTb.

1.13. BHeceHune wW3MeHEHWI M OOMONHEHWN B Hactosmee [lomoxenue
OCYLIECTBIIAETCS IIyTEM IIOATOTOBKU MPOEKTA ITOJOKEHUS B HOBOW PEIAKIINU
3aBenyromm Kadenpoii.

1.14. TTonoxenue pasmentaercs Ha OpunmanbHoM calite MHCTUTYTA.

2. 3agaum, pyHkunu u notHomouns Kadeapsoi

2.1. Lensto Kadenpsl sBiaseTcss MOATOTOBKA BBITYCKHUKOB, 00J1aTarOIUX
TEOPETUYECKUMHU M TPAKTUYECKUMHU 3HAHUSMH, YMEHHSIMH, HaBbIKAMU U
KOMIIETEHUMSAMH, C  BBICOKOH Mpo(ecCHOHaIbHOM  KBalu(puKanueld B
cooTBeTcTBUU ¢ DenepanbHbIMU  TOCYIapCTBEHHBIMH  00pa3oBaTeIbHBIMHU
CTaHJapTaMy BbICLIEro 0Opa30BaHus; MPOABIKEHUE IIEHHOCTH PYCCKOTO S3bIKa
B MHUPOBOM COOOILECTBE.

2.2. OcHoBHBIMU 3a1a4yamu Kadenpsl SBiIsroTCS :

— OpraHusanus U OCYLIECTBIIEHHWE HAa BBICOKOM YPOBHE 00pa3zoBaTEIbHOU
NEATEIIbBHOCTH,  HAyYHBIX  HCCIEJOBaHMM, IMpolecca  BOCIHUTAHUS
CTYJIEHTOB, IOATOTOBKH MPO(ECCUOHATBHBIX KaJpOB M TOBBIIICHUS HX
KBaJIM(UKALIH;

— OCYIIECTBICHAE MHOIOYPOBHEBOM MTOATOTOBKH CTYJEHTOB;

— YIOBJIETBOPEHHE IMOTPEOHOCTH JIMYHOCTH B  HHTEJUICKTYaJbHOM,
KyJbTYpPHOM H HPAaBCTBEHHOM pAa3BUTUM IIOCPEACTBOM  IOJTYyYCHHS
BBICIIIETO 0OpA30BaHUS;

— o0ecrneyeHue IMPEnojaBaHus AUCHUIUIMH M KypcoB, MPEAyCMOTPEHHBIX
benepanbHBIMU roCyJapCTBEHHBIMHU 00pazoBaTe/IbHbIMU
cTaHAapTaMu/o0pazoBatenbHbIMUA  cTaHgapTamu PYJIH u  y4eOHbIMU
IUIaHaMU MOAroToBKHU 1o mpodumo Kadenpel, a Takke BKIOUCHHBIX B



porpaMMbl U y4eOHbIE IUTaHBl JOMOJHHUTEIBHOTO MPO(eCcCHOHATBHOTO
00pa3oBaHUs;

BHEJ[peHHMEe B Y4eOHBII TIpollecC COBPEMEHHBIX IENAarOTUYeCKUX
TEXHOJIOTHM;

OpraHm3allds W pealn3alds HAaydHbIX MCCIEOBAHAN pPabOTHUKAMHU
Kadbenpsl B HWHUIHMATUBHOM TIOPSAJKE, a TAaKKe B COOTBETCTBUU C
I'PaHTOBOM MOJJEPKKOM, OI0IKETHBIMU U BHEOIOIKETHBIMU JIOT'OBOPAMU;
hopMHUpOBaHUE Y OOYYarOIIMXCs TPaKIAHCKOW MO3UIMHU, TOJICPAHTHOTO
CO3HAHMS, CIIOCOOHOCTH K TPYAY M KU3HU B COBPEMEHHBIX YCJIOBHSIX,
Npo(UITAKTUKHU 3KCTPEMU3MA;

COXpaHEHHWE W NPUYMHOXKEHHUE KYJIbTYPHBIX M HAy4YHBIX LEHHOCTEU
oO1ecTBa.

2.3. Jlns pemenus 3aaa4 Ha Kadenpy BosnaratoTcs cieayrouiie QyHKIHUH.

2.3.1. IlepeueHp opraHu3alUOHHBIX QYHKIINN:

yTBep)kJeHHe y4eOHOI Harpysku, IUITAaHOB HaydHOIl M yueOHO-MeTOIn4ecKoi
paboter [IT1C Kadenpsr;

pazpaboTka U OCYINECTBICGHHE  MEPONpHUATHI O  UCHOIb30BaHUIO
WHHOBAIIMOHHBIX ¥ KOMIIBIOTEPHBIX TEXHOJIOTHI B 00pa30BaTeIbHOM TpoIiecCe;
yCTaHOBJIeHHe cBs3eil ¢ kadenpamm WMHCTUTyTa, OTHENEHNWEM CpEIHEro
npodeccuoHaILHOTO  O0pa3oBaHWs W JAPYTUMH  00pa3oBaTebHBIMU
OpraHu3alysIMu;

peKoMeHaaLus K u30paHuio Ha JOJKHOCTH npocgeccopcko-
MperoaBaTebCcKoro coctaBa Kadepsr;

XO0JaTalicTBO O NpeICTaBIEeHUN K MPUCBOEHUIO YUYEHBIX 3BaHMI mpodeccopa,
JIOLIeHTa;

IpOBeJICHNEe MEpONpUATUN Mo akkpenutauuu MHcTuTyTa, 00pa3zoBaTelIbHBIX
nporpamm, 3aKperyieHHsIX 3a Kadenpoit;

IpenocTaBieHne HHGOpMaLuy Il MOHUTOPUHTA JiesiTenbHOCTH MHCTUTYTa,
NpOBEJIcHNE MEpPONPUATUI U MPUHATHE Mep Mo olecmedeHuro 0e30MacHOCTH
JKU3HU ¥ 30POBbst 00yJaroumxcesi 1 pabOTHUKOB IIPY MPOBEICHUY 3aHATH;
peanuzauus npeaycMOTPEeHHBIX B MHCTUTYyTe MEpONpHUATHIA MO 00eCneYeHHIo
Mep MoKapHOW 0e30MacHOCTH, COOJIOJEHUIO CaHUTApHBIX HOPM U IPaBUIL.
2.3.2. IlepeueHp QyHKIUI MO yueOHO-MeTOAMYECKOI paboTe:

IIPOBEIEHUE BCEX BUIOB Y4eOHBIX 3aHATUI MO 3akpemi€HHbIM 3a Kadempoit
JUCUMIUIMHAM (o BceM (opmam OOy4eHHs) B COOTBETCTBHH C Yy4eOHBIM
IUTAHOM, IIpOrpaMMaMy y4eOHBIX AUCLMIUINH, paclucaHueM YUeOHBIX 3aHATHIA
1 TpeOOBaHUAMH JIOKATHbHBIX HOPMATUBHBIX aKTOB;

MOBBILIIEHUE KAayecTBa MpeNnogaBaHus MyTEM COBEPIICHCTBOBAHUSA MMEIOIINXCS
METOIUK 00y4eHus, U3ydeHle U BHepEeHe HOBBIX METOIUK U TE€XHOJIOTHIA,
paspaboTka:

a) y4eOHBIX IJIaHOB 1O HAaNPaBICHUSM MOATOTOBKY, B TOM YUCHE A O0ydeHUS
110 UHIUBUIYAIBLHOMY IUIaHY;

0) KaJeHAApHBIX Y4€OHBIX rPaQUKOB;

B) pabouux mporpamm no aucuuiuinHaMm Kadeapwl, a Taxke cOCTaBIeHUE
3aKJIFOUYEHUIN Ha paboune NporpamMmbl y4eOHBIX TUCLUIUINH, MOATOTOBICHHBIX
JIpYrUMU Kadeapamu;



T') IporpaMM yueOHOW 1 MPOU3BOACTBEHHON MIPAKTUKHY;

1) TIpOTpamMM HTOTOBOM TOCYJapCTBEHHOHN aTTecTallud ¢ y4€ToM TpeOoBaHUit
pBIHKA Tpylna Ha OCHOBE (ellepalbHbIX IOCYAapCTBEHHBIX 00pa3oBaTeIbHBIX
CTaHapTOB BBICILETO OOPa30BaHMUS;

€) aJanTUBHBIX MPOrPaMM;

MOJArOTOBKAa y4eOHO-METOIMYECKINX KOMIUIEKCOB TUCIHIUIAH, YYeOHHUKOB,
y4eOHBIX TOCOOUMH M Jpyrod y4eOHO-METONUYECKOW JIMTepaTypbl, a TakKKe
OopraHu3alus pPeUEeH3UPOBAHUS YUYEOHUKOB, Y4eOHBIX NOCOOWI W apyrou
y4eOHO-METONYECKOH JIUTePaTyphI;

ydacTHe B MEpONpUATHSIX IO MOJEpHHM3aluu Yy4dyeOHOro Impouecca W
MOBBILIEHUIO KayecTBa 00yueHus, NpoBoAUMBIX MHCcTHTYTOM;

paccMOTpeHre MHIMBHIyalbHbBIX [IJIaHOB PaboThI MpenoiaBaTesei;
opraHu3alysi WU OCYLIECTBIEHHE KOHTPOJIA 34 CAMOCTOSITENbHOU paboToit
CTYJI€HTOB, BKJIOUas BBHITIOJTHEHHE UMH JOMAIHUX 3aJaHNi, KypCOBBIX padoT |
TIPOCKTOB;

OCYIIIECTBJIEHHE TEKYyIIEero KOHTPOJIsI YCHEBAeMOCTH M IMPOMEKYyTOYHOMU
aTTecTaliy CTyJCHTOB B YCTAHOBJIEHHOM MOPSIKE;

OopraHmM3alysi U OCYILIECTBIEHHE WTOrOBOW TOCYJapCTBEHHOW aTTeCTAlHH
BBIITYCKHUKOB 10 3aKperIEHHBIM 3a Kadenpoil HanpaBieHUAM MOATOTOBKH (IO
BCceM (popMaM 0OyUeHHs ),

OKazaHWe B  YCTAHOBJIEHHOM  HOpsAAKEe  IUIATHBIX  JIOTIOJHUTEIBHBIX
oOpaszoBaTenbHbIX yeiiyr 1o npodwio Kabenpsr;

YCTaHOBJIEHHE TBOPYECKUX CBsA3ed C KadeapaMu APYrux oOpa3oBaTebHBIX
opraHuM3aunuif, u3ydeHue, oOOOIIEHHME U pPacCHpOCTPaHEHUE OMbITa PabOTHI
Jy4IINUX MIpernojaBaTesiel;

dopMupoBaHue u akTyanuzauus KadeapanbHOro QoHAa JOMONHUTENBHOU
y4eOHOHI IUTepaTyphl U Ipyrux HHPopMaluuoHHbIX pecypcoB Kadenpsi;
olpeJesieHre NOTPEOHOCTH B OCHOBHOM y4eOHOH JuTepaTtype Mo JUCHUTIIIHHAM
Kadenps! g popmupoBanust OuGIMOTEUHBIX (POHIOB;

dopmupoBanne u mnoauepxkaHue 0a3 gaHHBIX Kadenpbl, mnpencTaBieHue
€XKerofHON OT4eTHOCTH 00 0Opa3oBaTeNbHON AEATEIBHOCTH B COOTBETCTBHH C
TpeObOBaHUAMU HOPMATUBHBIX aKTOB MHCcTUTYTA.

2.3.3. llepeyens QyHKUUN O HAYYHO-MCCISAOBATENHCKON HESATEIBHOCTH
ydacTue B Hay4YHO-UCCIIE0BATEIbCKON NeATeNbHOCTH MHCTUTYTa, poBeAeHE
HAYYHBIX MCCIEIOBaHUI IO TIyMaHUTApHBIM HaMpaBlieHUs M U TpodieMam
BBICILIEr0 00pa3oBaHUsA B CBA3M C 3a7]a4yaMU TOBBILICHUS KayecTBa MOATOTOBKH
CTYJIEHTOB;

NPOBEJICHNE HAay4YHO-METOAUYECKUX CEMUHApOB C OOCYKIEHHEM BOIPOCOB,
HApaBIEHHBIX Ha [OBBIIIEHHE YPOBHSA MEAarormyeckoro MacTepcTBa
npodeccopeKo-NpenofaBaTeNibckoro  cOCTaBa,  3aciHylIMBaHWE  OTYETOB
npenojaBaresieil 0 MOBBIILEHUN KBATU(pUKAIUY,

JKCHEpPTHAass OLEHKAa 3aKOHYEHHBIX Hay4HO-MCCJIeIOBaTelIbCKUX  pabor,
IOArOTOBKA 3aKIIOYEHHs M PEKOMEeHJalMil K OIyOJUKOBAaHUIO pe3yIbTaTOB
HAaYYHBIX Pa3paboTOK, UX BHEIPEHUIO U HCIOJIb30BAHUIO B Y4eOHOM MpoIiecce;
PYKOBOJCTBO Hay4YHO-HMCCJIEA0BATEIbCKON paboTOll CTYyAEHTOB, pa3BUTHE HX
TBOPYECKOH aKTUBHOCTH IMyTeM MPHUOOIIEHUS UX K HayuHOU padote Kabeapsr u



ydacTus B OJIUMIIMA/NaX, KOHKypcax Hay4YHBIX paOOT CTYIEHTOB M BHEIIHMX
KOHKypcax Ha clellajbHble CTUIIeHINH;

OCYIIIECTBJICHUE B YCTAHOBJICHHOM IIOPAAKE COTpyJHHMYECTBAa C Kadeapamu
JIPYTUX BBICIIUX YYeOHBIX 3aBEIECHMI, B TOM YHCe 3apyOe)KHBIMHU, a TaKKe C
HAy4YHO-HCCIIeI0BATeIbCKUMU OpraHu3anusaMu no npoduito Kadenpsi;
MOATOTOBKA MOHOTpauii M Hay4HBIX CTaTeidl, OT3BIBOB Ha aBTOpedepaTsl
JUCCepTaLuil U 1Ip.;

dbopmupoBaHue © TojalepkaHue 0a3 gaHHBIX Kadenpsl, mpenocraBiieHUe
©KEeTrOJHON OTYETHOCTM O HAy4YHOW JEsITeIbHOCTHU B COOTBETCTBHH C
TpeOOBaHUSAMH TOKYMEHTOB MHCTHUTYTA.

2.3.4. Ilepedenp (pyHKIUH 110 BOCIUTATEIIBHOM paboTe CO CTYAEHTAMMU:
MpoOBeJIeHHe BOCIUTATEIbHOW paboThl ¢ 00ydaromUMUC Yepe3 NeHCTBYIOMIYIO
B IHCTUTYTE cUCcTEMY KypaTopCTBa;

ydactue B (OPMHUPOBAHUM M Pa3BUTUHU KYJIbTYPHBIX U HPaBCTBEHHBIX KayeCTB
CTYJIEHTOB;

opranM3ainys ¥ IpOBEJeHHE BHEYy4eOHON BOCHHUTATENIbHON paboThl CO
CTyI€HTaMH;

ydacTHe B BOJOHTEPCKOM ABMKeHUHN VHCTUTYTA;

pabota mo NpopOpHEHTALUU CTYAEHTOB U COIACHCTBHUIO TPYIOYCTPONCTBY
BBIITYCKHUKOB;

ydyacTue B NMPOQOpPHEHTALMOHHON paboTe B INKOjaX, JUIEAX, KOIIemkKax, B
OpraHy3anyax Mo opraHu3anuu Hadbopa u npuéMa abuTypueHToB B MIHCTUTYT;
COTPYJHHYECTBO C OpPraHU3alUsIMU B MOATOTOBKE CIELUAIUCTOB MO MPOGUITIO
Kadenpsr;

COJZIEHCTBHUE B TPYAOYCTPONUCTBE BBIMTYCKHUKOB 1O MPOdUI0 Kadeapsl ¥ aHaIu3
uX paboTHl B Ka4eCcTBE CHEINAIUCTOB.

2.3.5. Ilepeuyens QyHKUUH 110 KaIpoBOi paboTe U pecypcHOMY 00ecIeueHHIO:
[IPOrHO3UPOBaHKe, MEPCIEKTUBHOE U TEKyIlee IUIAHUPOBaHUE MOTPEOHOCTH B
KaJapax;

noxoop, B T. Y. IPHU IOMOIIN KOHKYPCHOTO O0TOOpa B TeX CilydasX, KOTrjJa OH
IIPeTyCMOTPEH, U paclpeielieHne KaapoB;

(dopMupoBaHUE KaPOBOIO pe3epBa;

IUIAaHWPOBaHKUe U OOecreueHue MOBBIMICHNU KBaIU(DUKAIMKA PaOOTHHKOB M HX
NIePenoArOTOBKY;

NpUBJIEYEHNE K [EJaroru4eckoil AedATeIbHOCTH BeOyIUX YUYEHBIX M
CHELUATMCTOB HAyYHBIX OPraHU3aluN U MPEITPHUSATHII;

OKa3aHUe NMOMOIIX B OBJAJCHUHU MEJAarori4eckuM MacTepCTBOM HAUYMHAIOIIUM
MpernoaaBaTessim;

KOHTPOJIb TNPOXOKAEHUA pPaOOTHUKAMHM HCIBITAHUS, YCTAHOBICHHOTO IIpH
3aKJIFOYEHUHU TPYJOBOIr0 JOTOBOPA;

CO3JaHie ONTUMAIIBLHBIX YCIOBUN 171 (D PEKTUBHON NEATETPHOCTH pabOTHHUKOB
(ncuxosornyeckuil Knumat, KoMmQpopTHEIe pabodrie MecTa);

CUCTEeMAaTH4YEeCKUN aHaJM3 COCTaBa KaJpoB IO MpodeccuOHATbHOMY,
obmieobpa3oBaTenbHOMY, BO3pACTHOMY | JIPYTHM TPU3HAKAM;

MIOCTOSIHHBIN aHAJIU3 CTPYKTYpPhl U COCTOSIHUS KaJpOB, HEBBIXOJOB Ha padoTy,
aBapuii, TEKy4ecTH, Kajlo0 U mpeTeH3nit;



pelIeHne ColUaaIbHBIX BOIIPOCOB;
obecrnieyeHne 3alUThl MEPCOHATILHBIX JaHHBIX;

OpraHu3alis MeJUIUHCKOro 00CIyKUBaHU, OXPaHEl TPYIa;

OIIeHKa J1eATeJIbHOCTH [IepCOHAa;

KOHTPOJIb JAEWCTBUH 110 peCypCHOMY OOECIEUEHNUIO; MOANepKaHNE UMEIOLIUXCS
pecypcoB, MpeNoCTaBleHHbIX B pacrnopsbkeHue Kadenpsl, B Hamiexaliem
COCTOSTHUY U pallMOHAIBHOE MX UCIOJIb30BaHUE;

IpOBeieHue MepOTpUATUIl M NpPUHATHE Mep IO 0OecrnedeHnto 0e30macHOCTH
JKU3HU M 3JI0POBbS CTYJEHTOB M pabOTHMKOB TpU MPOBEACHUM YUeOHBIX
3aHATUH B 3aKkpelIEHHBIX 3a Kadenpoii momemenusx;

OCHallleHWe 3aKkperéHHbX 3a Kadempolt mnoMemeHud COOTBETCTBYIOIIMM
MaTepUaTbHO- TEXHUYECKUM 000pyAOBaHUEM, HEOOXOAUMBIM Ui OpTraHU3alHuu
y4eOHO-BOCHUTATENBHOIO IPOLECCa;

IpenocTaBiieHue pyKOBOACTBY MHCTUTYyTa €XKErogHONH OTYETHOCTH O KaJpOBOii
pabote Kadenpsr;

obecrieueHue JIeJIONPOU3BO/ICTRA u JTOKYMEHTHPOBAHUS no
byukunonuposanuto Kadenpsr;

opopmiieHHe HH(GOPMALMOHHBIX CTEHJOB U CTEHIOB METOJIUYECKOro
COMPOBOXKAEHUS Y4eOHOTO mpoliecca B y4eOHBIX ayIUTOPUSX, 3aKPETUICHHBIX 3a
Kadenpoii;

BeJieHNe JoKyMeHTauunm Kadenpsl B COOTBETCTBHM C YTBEPKICHHOW B
HMHcTuTyTe HOMEHKIATYPOUl Aelt;

cBOEBpeMeHHOe 00HOBIeHUE nHGopMauuu Ha OdunmansHom caiite MucTuTyTa
(o0bsBieHus o meponpuATuax Kadenpsl, ctpanuna Kadbenpsr u.1.1.);
CBOEBPEMEHHOE pa3MelIeHne yuyeOHO-MeToAnYecKol nokymeHTaunn Kadenps
Ha y4eOHOM MopTae.

2.4. K nomaomoumsim Kadenpsl oTHOCSTCS:

OpeyIo’)keHHe U pa3paboTka TMepeyHs HauMeHOBaHWW (haKyJIbTaTUBHBIX
JUCIMIUIUH ¥ 3JIEKTHBHBIX KYpCOB, KOJMYEeCTBa YacoB Ha WX H3YYCHHE B
pamkax TpeboBaHUI rocy1apcTBEHHOIO0 00pa30BaTeIbHOIO CTaHIaPTa BBICIIETO
oOpazoBaHus/o0pa3oBaTesibHOrO ctanaapta/Py JIH;

pEeKOMEeHJauun Ml pealu3allii B y4eOHOM IJIaHe TOCIIeNOBATEIbHOCTHU
M3yYEHUs1 JUCUUIUIMH, BHJA NPOMEXKYTOYHOM W WUTOTOBOM aTTecTallud W
pacrnpeneNieHue KOMUYecTBa YacoB, YCTAHOBICHHBIX TOCYAapPCTBEHHBIM
oOpa3oBaTeIbHBIM CTAHAAPTOM  BBICIIEr0  0Opa3oBaHUA/0O0pPa30BATEIEHEIM
crangaprom PY/IH Ha ux u3zydyeHue, no BuaaM yueOHbBIX 3aHITHH;

peanm3anusd IpaB, YKa3saHHBIX B TOCYJAapCTBEHHOM CTaHJapTe BBICIIErO
oOpa3oBaHMs, IpU (QOPMHPOBAHUU COOTBETCTBYIOIIEH 00pa3oBaTeIbHOIM
porpaMMbl  IIOATOTOBKM  CIeHUaJCTa - MOporpaMMbel  OakajaBpuaTa,
IIPOrpaMMBl CIIELUAIUTETA, IPOrPaMMbl MarucTpaTyphl;

UCIIONIb30BaHUE 3aKperyieHHbIX 3a Kadenpoil momeuieHuit A NpoBeneHHs
KOHCYJIbTAllU{, JONOJIHUTENbHBIX Y4YeOHBIX 3aHATHH CO CTyAEHTaMH,
oOyuaroLMMucs 0 OCHOBHON 00pa3zoBaTelbHOH Iporpamme, AJs MPOBeNEHUs
HayYHBIX HcciiefoBanuil no mwiany Kadenpsr;

cocTapiieHUe padodyux y4eOHBIX TUIAHOB W pabodudx MporpaMMm JUCITUIUIMH C
y4eToM TpeOOBaHMN TUNOBBIX YYE€OHBIX IUIAHOB, KBATUGUKALMOHHBIX



XapaKTePUCTHK, MPeICTaBIeHNE UX HA PACCMOTPEHHNE OTAENY 00pa30BaTeNnbHON
MOJUTUKKA MHCTUTyTa, 3aMeCTUTENI0 JUpeKTopa Io YyuyeOHOH pabore,
Hupekropy MucTutyTa;

— BXOJXKJIEHHE ¢ TpeicTaBieHHeM 00 OTUYHCIIEHUU HEYCIEBAIOIIUX CTYAEHTOB,
XOJIaTalCTBO O MOOLIPEHNU 0c000 OTVIMYUBIIUXCS CTYIEHTOB, IIpenoaasareseil
U COTPYAHUKOB;

— TIpOBeJEHUEe aHAIKM3a COJIEp)KaHHUs U KadecTBa IpeloJaBaHus BCeX MUCLUIIINH
CHEeIMATBHOCTe  COBMECTHO C  3aMHTEPECOBaHHBIMH  Kadeapamu |
MpenoAaBaTel My, paspaboTka TIpeUI0KEHU I 1o TIOBBIILIEHUIO
3aMHTEPECOBAHHOCTH CTYIEHTOB B YyueOe, WX CTPEMIICHUA K MOJIYYEHUIO
3HAHWU, YMEHUW, HABBIKOB U KOMITETEHIUH;

— ydacTue B pa3paboTKe U COIVIACOBAHWM IPOEKTOB MHCTPYKLUM, MMOIOKEHUH U
JIpYruX BHYTPEHHHUX HOPMATHBHBIX JOKYMEHTOB IIO0 BOIPOCaM [€ATEIbHOCTH
Kadenpsr;

— MpPUBJIEYEHHE O COINIACOBAHUIO C PYKOBOACTBOM HWHCTHUTyTa COTPYIHUKOB
ApYyTUX TOJApa3fefieHni W CTOPOHHMX OpraHu3aluil K Yy4YacTHIO B paboTe
Kadenpsr;

— IpeacTaBlieHue pyKoBOACTBY MHCTUTYyTa NPEI0KEHUN O BHECEHUH U3MEHEHUH
B LITATHOE pacnucaHue, IpueMe, YBOJbHEHUIX U MEePEeMEIeHUIX COTPYIHIKOB
Kadenprl, ux noouipeHnu u Haka3zaHuU;

— mpe3eHTauusd MHCTMTyTa BO BHEIIHUX OpraHW3alMsax [0  BOMpPoOcam
nesitenbHOCTH Kadenpsr.

2.5. Corpymauku Kadenpel wumeroT papyrue mnpaBa W IOJTHOMOYHS,
peyCMOTPEHHbIE TPYAOBBIM 3aKoHOAAaTENbCTBOM Poccuiickoit denepannu, Y craBom
PYIH u [Tonoxxenuem o6 MHCcTUTYTE.

2.6. Kadenpa obs3aHa:

— obecrnieunBaTh  BBICOKYIO 3((EeKTHBHOCTH BCEX  HaNpaBIeHHWH  CBOEi
JeATEIIbHOCTH,

— He JOIYCKaTh HapylIeHW IpaBUJl BHYTPEHHET0 TPYAO0BOTO pacrlopsAIKa;

2.7. Corpynuuku Kadenpsr o0s3aHBbI:

— cOoOJII0aTh TPYIOBYIO IUCLUIUINHY;

— BBINOJIHATE JIOJDKHOCTHBIE OOSI3aHHOCTH, WHAWBUIYyaJbHBIE IUIaHBI PaboTHI,
TIOpy4YeHUsA 3aBeayromero xadenpoi, JAekaHa HNCTOPHUKO-(UIOJOTHIECKOTO
dakynpTeTa;

— y4yacTBOBaTh B 00mux Meponpustusx Kadenpsl, MuctutyTa,

— cobmoaate Koneke uectu npenopasatens PY IH; [Tomutuky nHbOpMATHOHHON
OezonacHoct MHctHTyTa, [lomuTuky 00paOOTKM MEpPCOHANBHBIX NAaHHBIX B
HHctuTyTe, AHTUKOPPYIILIMOHHYIO MTOJIUTUKY MHCTUTYTA.

2.8. 3a HapylmeHne TPyIOBBIX 00sA3aHHOCTeW K coTpynHukam Kadenper moryt
OBITh ~ NPUMEHEHbl  JUCLUMIUIMHAPHBIE  B3BICKAHWS B COOTBETCTBHH  C
3aKoHoatenbcTBoM Poccuiickoit @eneparum.

2.9. OTBETCTBEHHOCTh 32 Ka4eCTBO M CBOEBPEMEHHOCTH BBIMOJHEHHs 3adad |
(GyYHKUMH, BBIOJHEHHE IUIAHOB pPabOT IO BCEM HAMpaBlIeHHUSAM JeSTeTbHOCTH
Kadenprel, a Taxxke 3a co3manue ycioBui mius  dbGeKTUBHONH  paboThI
NpernoaaBaTeibckoro M y4eOHO-BCIIOMOTATENBHOTO COCTaBa HECeT 3aBeAYFOINMA
Kagenpoii.



3. Cocras, cTpyKTypa u ynpanJienne Kadeapoi

3.1. CocraB, CTpyKTypa M KOJHUYECTBEHHBI coctaB paboTHHKOB Kadenpsl
3aBHCST OT 00beMa U XapakTepa y4eOHON Harpy3KHU U HayYHBIX UCCIIEJOBAHUA.

3.2. B coctaB Kadenpsr BXoaaT: 3aBenyronuil kagenpoit, mpodeccopa, TOLEHTHI,
cTapimpe MpernoJaBaTelId, AaCCUCTEHThI, Y4eOHO-BCIIOMOTaTeNbHbI  IepcoHall.
IllTatHOe pacnucanue Kadenprl ycTaHaBIMBAEeTCsA IpHUKazoM 0 MHCTUTYTY mnpu
opranuzanuu Kadeapel 1 eXeronHo KOPPEeKTUPYETCS MPUKAa30M B 3aBUCUMOCTH OT
YCTAaHOBJIEHHBIX Ha CIEAYIOMMHA Yy4eOHBIH rojl YHCIEHHOCTH 00y4aeMbIX U y4eOHOM
Harpy3Kd OpernojaBaTesei. .

3.3. Illtate Kadenpsl nepecmaTpuBarOTCsd M KOMIUIEKTYIOTCA 3aBeAyHOIIUM
Kadeapoil exKeroiHo, COrIacoBBIBAIOTCS C JeKaHOM (haKyJbTeTa, COrVIACOBLIBAIOTCS C
3aMeCTUTeNIeM JupeKTopa Mmoo YyueOHo# paboTe, 3amecTuTeNieM AWMpeKTopa IO
SKOHOMMYECKOM IeATEIbHOCTH U YTBEpKIAAt0TCA IpukazoM Jupekrtopom MHCTUTYTA.

3.4. 3amelieHue OOJDKHOCTEH MpodeccopcKo-MpenoaaBaTebCcKkoro cocraBa u
Hay4YHBIX PAOOTHUKOB MPOBOMUTCA IO TPYLOBOMY JOTOBOPY, 3aK/IIOYaeMOMY C
COOTBETCTBYIOIIUM paOOTHUKOM. 3aKJIIOUEHHIO TPYJOBOrO JOTOBOpa MpPEIIIecTBYET
KOHKYPCHBIN 0TOOp, NPOBOANUMEINA B cooTBeTcTBHH ¢ YcTaBoM PYJIH, Tlomoxxenuem
060 Huctutyre u IlopsaxkoMm ImpoBeneHHs KOHKypca Ha 3aMelleHue JOJKHOCTEH
HAayYHBIX paOOTHUKOB, YTBEpkKIeHHBIM [Ipukazom MunHoOpHAYKH Poccunm oT
02.09.2015 Ne 937.

3.5. 3aMelIeHne TOKHOCTEN, BKIIFOYAasi COBMECTUTEIeH, 1 Ha OCHOBE ITOYacOBOU
OIIAThI, OCYIIECTBIIIETCS COMIaCHO npukasdy Jupekropa MucTUTyTA.

3.6. VYyeOHas Harpy3ka i MpodeccOopcKO-TpenonaBaTeIbCcKoro cocraBa
ycTaHaBimBaeTcs J{MpekTopoM/3aMecTuTeNieM JAUpeKTopa Mo YydeOHoi pabore B
COOTBETCTBUM C YKa3aHUSAMHU IO IUIAHUPOBAHUIO y4eOHOH, yd4eOHO-MEeTOIUYECKOH,
Hay4YHO-HMCCIEI0BATENbCKOM UM ApYyruX paboT, BBIMOJHAEMBIX MPOdeccopeKo-
NpenoaaBaTeIbCKUM COCTaBOM.

3.7. CoTpynHuKN Kadeapel peryJjsipHO TOBBILIAIOT KBATU(GUKAIUIO ITyTeM
CTOKHUPOBKHU, OOy4eHUs B MHCTUTYTax, Ha (akyIbTeTax M B LEHTPaX IOBBIIIEHHUS
KBaIM(UKALMK, Y4acTBYs B HAyYHO-UCCIIENOBATEIbCKON U Megarorndeckoil pabdore,
Hay4YHBIX KOH(QEPEHLUAX, CUMIIO3MyMax.

58 Conepxanue U periiaMeHTaL o paboTel npogeccopcko-
NPENoJaBaTe/IbCKoro cocraBa Kadeapsl onpenensroT AOMKHOCTHBIE WHCTPYKIUH,
TPYZOBBIE JOIOBOPEI, MHAWBHM/YalbHBIE IJIaHBl PabOTHl MpenojaBaress, rpabuku
paboThI IpenoaaBartes, yTBep KIEHHbIE pacluCcaHysl YIeOHBIX 3aHATHIH U 9K3aMEHOB,
rpaduku ydyeOHOro npoiecca, J0KyMeHTbl HCTUTYTA.

3.9. Copepxanue M periaMeHTanuto paboTsl Apyrux paboTHukoB Kadenpsr
OIPEEIIAI0T TPYAOBEIE TOTOBOPHI, JOJPKHOCTHBIE HHCTPYKLUU U TpaduKu padoThl.

3.10. OcHoBHBIE BB AeATenbHOcTH Kadenapel oOCyKmaroTCs Ha 3acemaHusX.
PaGora xadenpsl ocymiecTBiseTci B COOTBETCTBUM ¢ TOJOBBIMH ILIaHAMH,
OXBaTBIBAIOIIMMU Y4eOHYIO, HayYHO-METOJMYECKYIO, Hay4HO-HCCIICOBATENbCKYIO,
BOCIIUTATEIbHYIO U MHBbIE BUIBI paboT. OOCy’K/IeHHEe X0/1a BHITIONHEHUS 3TUX IUIAHOB
U Ipyrux BOIPOCOB AeArenbHOCTH Kadenpsl mpoBOAUTCS peryasipHO Ha 3aceJaHMsIX
Kagenpsl mnoj mnpenceraTenbCTBOM 3aBEAyIOIIEro C ydyacTHeM MpodeccopeKo-
npenojaBaTenbekoro cocrara Kadeaper.

3.11. 3acenanusa Kadenpsl npoBomarcs OJuUH pa3 B MeCSAll B COOTBETCTBHH C
TOJIOBBIM IJIAHOM paboThl B YCTaHOBJIEHHBIE CPOKU. BHeouepeHble 3aceqanns MOTYT



ITPOBOAMTHCS 110 Mepe HEOOXOIUMOCTH.

3.12. Ilpeanoxkenus mo moBecTke 3acenanus Kadenpsl MOryT BHOCUTHCA JTFOOBIM
corpynaukom Kadenpsl. Pemennem 60nbIIMHCTBA COTPYAHUKOB ITOBECTKA JHSI MOKET
OBITh U3MEHEeHA, JONOIHEeHa. B Hee MOryT OBITh BKIIFOUEHBI BOIPOCH], HE Tpedyrolne
npeaBapuTensHoi  moproroBku. [lo  mpemnoxkenuro 3aBemyromero Kadenpoit
yTBEP KAaeTCs periaMeHT 00CYXKICHUS IPUHATHIX K paCCMOTPEHHIO BOIIPOCOB.

3.13. B zacenannsax Kadenpsr ygactByeT Bech coctaB Kadenprl. Ha 3acemanus
Kadenper MoryT OBITH NpUITIAIIEHBl M[pENoAaBaTeld ApPyrux Kadeap, BBICIIAX
00pa3oBaTeNbHbIX OpraHu3alyii, paOOTHUKHN 3aUHTEPECOBAHHBIX OPraHU3AIIHIA.

3.14. T'onocoBanue OCYILIECTBIAECTCS BCEMHU MPUCYTCTBYIOIMMHM Ha 3acefaHuu
yneHamu Kadenpel. B romocoBanuu mo BompocaM peKOMEHJAUWK Ha JOHKHOCTH
poQeccopCKo-MPenosaBaTelbCKoro  coCTaBa NPUHUMAIOT  ydacTUe  LITATHBIC
npenonasatend. [lo oTaenpHBIM BompocaM ompezensercs ¢GopMa TOJOCOBaHUS -
oTKpeITast win TaiiHasg. Kaxaplil wien Kadenpsl nMeer oaud rosmoc. [Ipu paBeHcTBe
rOJI0COB roJioc 3aBeAyrouiero Kadenpoii sipnsercs pemaromyM.

3.15. Ha kaxxnoM 3acenanun Kadenpsl o0s3aTesIbHO BEIETCS TPOTOKOI, KOTOPHIi
noAnuceIBaeTcs 3aBeayronmmM Kadenpoii u cekperapeM TaHHOTO 3aCeIaHusl.

3.16. ConepxkaHue, OopraHu3alus U METOJAMKA BBIIIOJHEHUS BCEX BUIOB PadbOT
OTpakaroTcs B JOKyMeHTaluu, kotopyro Kadenpa Bener u XpaHUT B COOTBETCTBUH C
NPUHSATON B MHCTUTYTE HOMEHKIIATYpOU NIEJl.

4. PykoBonctBo Kadenpoii

4.1. Kadenpy BosrnaBiser 3aBeAyrolluid, wu3dupaembli YUYeHBIM COBETOM
HHucTuTyTa U3 4Kciaa Hanbosee KBATU(DUIMPOBAHHBIX M aBTOPUTETHBIX PabOTHUKOB
HHcTUTyTa COOTBETCTBYIOWIETO NPOPIIISL, UMEIOIIUX YUSHYIO CTeTIeHb UITH 3BaHHUE.

4.2. 3aBenyromuii Kadenpoit ocymecTsisieT opraHu3aliio U pyKOBOACTBO BCEMHU
HanpaBneHuAMu gaeatenpHocTH Kadenpsl. 3aBemyrommii Kacdenpoll HeceT mosHYyro
OTBETCTBEHHOCTb 33 KAYECTBO U CBOEBPEMEHHOCTH BBINOIHEHUS BO3JIOKEHHBIX
HactoAmuM Ilonoxxennem Ha Kadenpy 3anau, peanuzanuto miuaHa paboter Kadempsl
M0 BCEM HaIlpaBJICHUAM JEATeIbHOCTH.

4.3. 3aBeayromuii kapeapoii:

— paspadarsiBaeT [IporpamMmMy ctpaTernyeckoro pa3sutis Kadeapsr;

— YKpemiieT M pa3BUBAaeT BHEIHWE CBsi3M ¢ paboTojaresisiMi W OpraHamu
yIpaBieHHs 00pa3oBaHUEM;

— Y4YacTBYeT B MCCJI€0BaHUM KaApOBBIX TEHICHLUI Ha pBIHKE TPYyHa PErvoHa,
aHaJli3€ U TPOTHO3MPOBAHMU MOTPeOHOCTH paboTomaTeneil B BBIMYCKHHKAX
Kadenpsl, MOHUTOpUHIE€ NPOPECCHOHATBHBIX TMPEANOUTEHUH CTYAECHTOB WU
pe3ysbTaTOB TPYNOYCTPONicTBa BEIMYCKHUKOB Kadenpsr,

— KOOpIMHHUpPYET M KOHTponupyeT paboty Kadeaprl mo TpyHoycTpoWcTBY u
npo¢ecCHOHabHOMY Pa3BUTHUIO CTYJIEHTOB U BBIITYCKHUKOB Kadenpsr;

— dopMupyeT NPeIOKeHHs MO YIyYIIeHWIO BeAeHWs y4eOHOro Mpoilecca Mo
npoduino Kadenpst;

— OpraHusyeT MeX(paKyIbTeTCKOE, ME3KBY30BCKOE, MEXIyHapOIAHOE
B3auMozelicTue npenojasateneit Kadbenpsr;
— obecreynBaeT BEIITOJIHEHUE roCyJapCTBEHHBIX 00pa3oBaTeNbHbIX

CTaHIapToB/0bpa3oBaTeNbHBIX cTaHAapToB PY JIH;
— co3gaeT ycnoBHa A (opMupoBaHuUA |y oOydaromuxcs —(CTYIEHTOB,



clymiaTesieli) OCHOBHBIX COCTABJIAIOIIMX KOMIETEHTHOCTH, OOecleunBarouiei
YCIENUTHOCTh Oy aylel popeccHOHANbHON AEATENBHOCTH BBIITYCKHUKOB;
paspabaThIBaeT cUCTeMY KauecTBa OJArOTOBKH crienuanucTos Ha Kadenpe;
ompejenseT IeJarornyeckue MeTOAbl M CpeAcTBa O0ydeHHMs B LENAX
obecreyeHns BEICOKOT'O KadecTBa y4eOHOI0 Impouecca;

OpraHu3yeT MOATOTOBKY, COIVIACOBAHHE U YTBEpXKIEHHE pabO4yMX Mporpamm
yueOHBIX NUCLUIUINH, WHIAUBHIYaJIbHBIX IIJIAHOB IIpenojasaresiell, I1aHa
MeTOor4eckoil paboThl kadeapsl, IaHa B3aUMOIIOCEINEHUs YUeOHBIX 3aHATUIM
npernogaBaTesiMu Kadeappl, IlaHa IOAMOTOBKU K M3JaHUIO Y4eOHOMH, HayyHOI
7 METOANYECKON JIUTepaTyphl, MjiaHa MOBBIILEHN KBATN(UKaLuy pabOTHUKOB
Kadenps! u ap.;

OpraHu3yeT TpOBEIeHHE W KOHTPOJIMPYET BBIIOIHEHUE BCEX BHAOB YYEOHBIX
3aHATHI TTO BceM hopmam o0yueHus;

OpraHu3yeT ¥ KOOPAUHUPYET paboTy M0 MOAJEP/KKe B aKTyalIbHOM COCTOSIHUU U
pazsuTHIO caiita Kadenpsr;

MPUCYTCTBYET Ha y4eOHBIX 3aHATHAX, a TAaKXKE Ha JK3aMeHaX M 3auyeTax Mo
BBIOODY;

PeryJIIpHO MPOBOAUT 3acenanus Kadenprl mo o6cyKASHUIO 3alllIaHUPOBAHHBIX
U TEKYyIIUX BOMPOCOB Yy4YeOHOW, HAyuyHOU, METOAWYECKOW HeATeIbHOCTH
pabotaukoB Kadenps! n BocnuTatenbHOM pabOThI CO CTyI€HTaMH;
MOrOTABIMBACT 3aKIIOUEHUs MO Y4YeOHBIM MporpaMMaM U JUCIUIUIMHAM
Kadenpsl, o yueOHbIM nporpaMmmam Ipyrux kageap gakynereta u MacTUTYTA;
CO3MaeT W YHWTaeT aBTOPCKHE KYpChl MO AMCLUILIMHAM, MPENnoJaBaeMbIM Ha
Kadenpe B yctanoBieHHOM MHCTUTYTOM mopsiKe U 00beMe;

Mpe/ICTaBIsIeT Ha YTBEPKACHUE AekaHy ¢akynbTera miaHsl padotsl Kadenpsr u
MHIMBHUIyaJIbHEIE [IaHBI paOoTHI Mpenonasarteneit Kadenpsr,

OCYIIIECTBJISIET paclpeesieHne Nneaarorniyeckoil Harpy3ku U (QyHKIHOHATbHBIX
oOs3aHHOCTel  Mexnay  paborHukamu — Kadempel ©u  KOHTpOJIUpYeT
CBOEBPEMEHHOCTb U Ka4eCTBO MX MCIIOJHEHNU S,

OCYIIECTBJSAET BBIOOP COBPEMEHHBIX TEXHUYECKUX CpeACTB OOydeHHUs TIpH
NpoBeOeHUN y4eOHbIX 3aHATUH U oOecrneynmBaeT BO3MOXXHOCTH  HX
UCTIOJTb30BaHUS;

OpraHu3yeT U OCYIIECTBISET KOHTPOJIb 3a O3HAKOMHUTEIbHOW, Yy4eOHO-
MIPOM3BOJCTBEHHOM U APYTMMH BUJAaMHU NPAKTUKKU O0YYaIOIIUXCS, KYPCOBBIMA U
BBIITYCKHBIMU KBaJIM(UKAIIMOHHBIMU paboTaMu;

o0OecrieynBaeT MPOBEACHUE KYpPCOBBIX JK3aMEHOB M 3a4eTOB, a TaKKe
IIPOME)XYTOUHBIX HCIBITAHUN OO0y4arolmuxcs MO OTHEIbHBIM IpeaMeTaM;
aHAJIM3UPYET UX Pe3yJIbTaThl U JOKIAAbIBAET O HUX Ha 3aceiaHusx Kademnpsr;
OpraHu3yeT IO IMOPYYEHHUIO PYKOBOJACTBa (haKkyibTeTa MpPOBEIACHHWE HAy4YHO-
uccrenoBarenbckoil padbotel Ha Kadenpe;

PYKOBOJHUT Hay4HO-UCCIIEeN0BaTeNbCKON paboToi 00yJaromuxcs;

OpraHuszyeT 0o0Cy)KIeHHe 3aBEepLICHHBIX HAy4YHO-HCCIIEOBATEIbCKUX pPadOT |
Pe3yIbTaTOB BO3MOKHOCTH X BHEJIPEHUS,

oOecrieynBaeT BO3MOXKHOCTb OMYOJIMKOBAaHUS CBEIEHUH O JOCTHTHYTHIX
HAYYHBIX pe3y/bTaTax;

obecreunBaeT COCTABIICHUE 3aKJIIOUYEHUN Ha y4eOHUKH, ydeOHble W yueOHO-



METOIUYECKUE TTOCOOUS; OPTaHU3yeT padoTy U NMPUHUMAET HENOCPEJICTBEHHOE
y4yacTHE B TIOATOTOBKE YUCOHWKOB, HAMIAAHBIX mocoOuMM u  ydeOHo-
MeToaudeckux Marepuanos Kadenpsr;

— KOHTPOJIMPYET Ka4eCTBO W  BBIIOJHEHHE  HHIUBUAYAIBHBIX  IIJIAHOB
nperogaBateseit Kadenpsr 1 nHbIX paOOTHUKOB;

— BEJICT IIeJIarOTHYECKYI0 U HAyYHO-UCCIIeI0BaTeNbCKyI0 paboTy Ha Kadenpe;

— w3ydaeT, 0000mIaeT U pacrIpocTpaHseT OIbIT paboTsl IpernoaaBaTesel
Kadenapsl, obecnieqnBaer y4eOHYI0 M METOIMYECKYIO [IOMOILL HAYMHAIOLUIUM
npeniogaBatenaMm Kadenpsr;

— IUIAaHUPYET MOBBINICHUE KBATM(UKAIIUU nperogaBareneit Kadenpsr;

— ydYacTBYeT B pabOTe METOJMYECKOW Tpymibl / KOMUCCHH / coBeTa Kadempbl /
¢dakynprera / MHCTUTYTA 1O HANPABIEHUSM MOJTOTOBKH, YCTAaHABIMBACT CBSI3U
¢ ApyruMu 00pa30BaTeIbHBIMH OPTaHU3aLUSIMU B IENAX OKa3aHUS HAyIHO-
METOIUYECKOM TOMOIIY;

— TIPUHHMAET ydyacTHe B MexAyHapoaHou aesrtenbHocTH Kadenpsl, daxynsrera,
YCTAaHABJIMBAET U IIOJIEP)KUBAET MEXKIYHAPOJHOE COTPYIHHUYECTBO 110
npodmnro Kadeapsl ¢ 0TeUECTBEHHBIMH U 3apyOCKHBIMH 00pa30BaTEIbHBIMH
OpraHu3alusiMu

— y4acTBYeT B pa3paboTke mraTHOro pacnucanus Kadenpsr,

— (QopMmupyer CBeleHHUs 10 PEHTUHIOBOH OILIEHKE NEATENbHOCTH NPOPeccopCKo-
nperioiaBaTesbcKoro cocraa Kadenpsr;

— ofecnedynBaeT COCTaBICHHE U XpaHEHHE BCEX BHUAOB JOKYMEHTAUUH H
OTYETHOCTH TI0 uTOraM zesitenbHocTH Kadempsr;

— opraHu3yer paboTy [0 MEAWLUHCKOMY OOCIY)KMBAHHUIO M O370POBJICHUIO
pabOTHHUKOB;

— opranuzyert npodopueHTannoHHYI0 padory Kadenpsr,

— (opmysHpyeT Mepsl IO 00eceyeHHI0 Oe30MaCHOCTH 3A0POBbs O0YUAIOIMXCS U
KOHTPOJMPYET UX BBIIOJIHEHHE oOydaromuMmucs U pabotHukamu Kadenpsr Bo
BpeMsI peau3alnu yaeOHO-BOCIUTATEIILHOIO TIPOIECCa;

— ofecrnednBaeT NpoOBECHIE aHTUKOPPYIILIMOHHBIX MeponpusaTHii Ha Kadenpe.
[lepedeHs GyHKIMHA, 00SI3aHHOCTEH, IpaBa U OTBETCTBEHHOCTh 3aBEIYIOIIErO

kadenpoil, MOPATOK B3AUMOICHCTBHUS C APYTUMH JIOJUKHOCTHBIMH  JTHIIAMM

PETIIaMEHTUPYIOTCS TOJDKHOCTHOM MHCTPYKLMEH 3aBeyIOLIeTO Kadeapon.

4.4. 3apenyrommid kadenpoll OTUYUTHIBACTCS B CBOCU [ICATEIBHOCTH IEPEN
VuenblM coBeToM IMHcTUTYTa, 3amMecTUTENeM JUpEKTopa 1o Yyd4eOHOU padore,
Hupexropom MHCTUTYTA, JEKAaHOM HCTOPUKO-(PUIIOIOTUYECKOTO (haKyIbTera.

4.5. Pacnpenenenuie O¢yHKIud BHYTpH Kadenpsl oCyIIECTBIAETCS B
COOTBETCTBHH C JOKHOCTHBIMU HHCTPYKIUAMH paboTHHKOB Kadenpsi.

5. Pabornuku Kadeapsi
[Topsnok paGoTsl, oruIaTa Tpyaa, paBa, 00sI3aHHOCTU U OTBETCTBEHHOCTh
5.1. Pabornuku Kadenpsl mpuHumarorcs Ha pabOTy Ha YCIOBHSX TPYIOBOTO
TOrOBOPA. 3aKIIOUEHHUIO TPYIOBOTO JOTOBOPA Ha 3aMEMICHUE OTICNBHBIX JOKHOCTEH
Ipo(eccopcKo - IPEnoJaBaTeNIbCKOro cocTaBa M HaydHBIX paboTHUKOB Kadenpsr,
nepeBosly paOOTHHKOB Ha COOTBETCTBYIOIIUE JOJDKHOCTH, BKIIIOUCHHBIC B IEPEYCHb
nomkHocTel IIIIC u HaydHBIX paOOTHHUKOB, MOAJIEKAILUX 3aMEIICHUI0 M0 KOHKYPCY,



IpEANISCTBYeT U30paHWe 10 KOHKYpCYy Ha 3aMEIIeHUE COOTBETCTBYIOLIEH
JOJDKHOCTA B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENBCTBOM Poccuiickoi
denepanu.

5.2. Ksamubukauuonusle  TpeOGoBaHMS, IpaBa, O0S3aHHOCTH U
OTBETCTBCHHOCTh 3a JOJDKHOCTHBIE HapylleHHsa paboTHHKOB Kadenpsr
OTIpENIeNIAI0OTCA 3aKOHOAaTesNbcTBOM Pocculickoii @enepalyy, JI0KaJIbHBIMU
aktamu PY/IH wu MHHCcTHTyTa, TpPYAOBBIMH JOTOBOPAMH, HOJKHOCTHBIMU
HHCTPYKLIHSMU. .

5.3. JlomwkHocTHOUM oOKjiax pabotHukoB Kadeapbr ycTaHaBiamBaeTcs B
COOTBETCTBUM C (POPMOU M CHCTEMOM OIUIATHI TpyHa, NpuHATOU B MHcTHTYTE.
Omnata Tpyna pabotHukoB Kadenpsl MoxeT BKIIOUAaTh B Ce0S BBIILIATHI
CTUMYJIHPYIOIIETO  XapakTepa, [OOIUIaThl, HaA0aBKH, YCTAaHABIMBAEMEBIE
npukazamMu MHcTUTyTa 10 mpencraBieHHio 3aBenyromero Kademgpoit mo
COTJIACOBAHMIO C JEKaHOM (haKysbTeTa.

5.4. TIpogomKUTENBHOCT, W PACHOPSANOK padodero JHsA, TOPSIOK
MPEeIOCTABIEHUS BBIXOIHBIX JIHEHW, OTIYCKOB W APYrue BOIPOCHI TPYAOBOU
nesTeIbHOCTH paboTHHKOB Kadenpsl perymupyroTcss 3aKOHOIATEIBCTBOM
Poccurickon ®enepauun, [IpaBunamu BHYTpeHHEro pacrnopsanka HMHcTUTyTA,
MHBIMU JIOKaabHbIMU akTamMu PY JIH u MHCTUTYTA U TpYIOBBIMH JOTOBOPAMH.

5.5. Pabornuku Kadeapsl HecyT OTBETCTBEHHOCTh 3a pasTJIAllICHHE
OXpaHsIeMOW 3aKOHOM TaWHBI (CIy)kKeOHOH, KOMMEpPYECKOH), pasrialieHue
MEPCOHAJBHBIX [aHHBIX PAaOOTHHUKOB B COOTBETCTBHH C 3aKOHOIATEIIHECTBOM
Poccuiickon @epepannu.

6. OTBeTCTBEHHOCTH
6.1. OTBETCTBEHHOCTD 3a HAAJEKALIEE M CBOEBpPEMEHHOE BhINosHeHUEe Kadeapoit
TpeOOBaHMUM, IPEAYCMOTPEHHBIX HacToALUM [lonokeHneM, HECeT 3aBeIyFOIIHUH
kadbenpou.
6.2. Ha 3aBenytomiero kadeapoil Bo3naraercs nepcoHaibHasi OTBETCTBEHHOCT !

- 3a opraHuzaiuio U 3(QHeKTUBHOCTH aesTeabHOCTH Kadeapbl 1Mo BEIIOIHEHHIO
3a/1a4 ¥ QyHKUUH, BO3JIOKEHHBIX Ha Kadenpy;

- opraHmzauuto Ha Kadenpe omepaTuBHON M KadeCTBEHHOW IOATOTOBKH H
UCIOJIHEHUs JOKYMEHTOB, BEICHHE [CIONPOU3BOJACTBA B COOTBETCTBUU C
JEUCTBYIOIIMMU NIPAaBHUIIAMH M MHCTPYKLUSIMHU, YTBEPKICHHOW HOMEHKIIATYpPOU
nen Kadenpsr,

- cobmonenue paborHukamu Kadempbr TpymoBod M HMCHOTHHMTEILCKOM
JUCLUTITAHEL;

- o0ecredyeHne COXPaHHOCTH HUMYILIECTBA, 3aKpeIluieHHoro 3a Kadenpoii, u
co0Jr0IeHre TIPAaBUJI TTO’KAPHON 0€30I1aCHOCTH,

- COOTBETCTBHE 3aKOHOAATeNsCTBY Poccuiickoii ®enepanuu BHU3UPYEMBIX UM
IIPOEKTOB IIPUKA30B, HHCTPYKLHH, IIOJIOKEHUM, IMOCTAHOBIECHUH M JPYTUX
JIOKYMEHTOB.

6.3. OTBETCTBEHHOCTb COTPYIHHKOB Kadeapsl ycraHaBIMBaeTCs HACTOSIIHAM
[TonoxxeHreM U 10JKHOCTHBIMEA HHCTPYKITHSMH.



7. UmymectBo u cpeacrea Kadeapsi

7.1. UmymectBo, nepenannoe MHcturyToM Kadenpe, Haxoaures B onepaTiBHOM
yIpaBJIeHUH U COCTOUT Ha Oanance MHcturyTa. 3a Kadenpoil B mensx odecreyeHus
00pa30BaTENBHON  JCATEIIBHOCTH  3aKPEIUIAIOTCA  IIOMEIIEHUA, KOMIIBIOTEpHI,
OpPITeXHHKa, CpeACTBAa CBSA3M W UHBIE IIPEAMETbl OpraHM3alUu  TPYLOBOM
JIEATeIBHOCTH.

7.2. MarepuanpHO-TeXHHYeCcKoe obecnieuenne Kadenpsl ocymmecTBiaseTcs 3a cuer
CPEJCTB, NPELYCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoit denepanuu.

8. BzaumoorHomenust Kageapsi
¢ IPYrMMH CTPYKTYPHBIMH noapasjaeaeHusivu Uuacruryra

8.1. Kadenpa npuHHMaeT K HCHOJHEHHUIO BCE IPUKa3bl U PACTIOPSIKEHUS
Jlupekropa no MHCTUTYTY, HCTOPUKO-(QUIOIOTHIECKOMY (aKyIbTeTy, KaCarOUIHECs
€€ JIeATENBHOCTH.

8.2. Kadenpa npuHMMaeT K HCIOIHEHHIO BCE pEIICHHS YYEHOro CoBeTa
HNucTutyTa.

8.3. Kadenpa mnpuHMMaeT K HCIONHEGHHIO BCE NPUKA3bl U PACIOPSIKECHHUS
3aMECTHUTEN AUPEKTOpa 0 yueOHOH paboTe, KacarolIuecs ee IeATeIbHOCTH.

8.4. Kadenpa npuHHMaeT K CBEICHHIO M PYKOBOJCTBY PpCIICHHS OTAeTa
o0pa3oBaTenbHOM MOIUTUKN MHCTUTYTA.

8.5. Kadenpa ocymecTBiiieT CBOO JESITEIHHOCTE BO B3aUMOACHCTBUM C APYTHMHU
CTPYKTYPHBIMU [oJpasjeneHuamMu HMHctuTyTa, a Takxke B Ipeaenax CBOEH
KOMITETEHIIUHA CO CTOPOHHUMH OpTaHU3ALHSIMH.

ITonokxeHne IpUHATO Ha 3aceaHuH Y4YeHOoro coBeTa COYMHCKOT0 HHCTHTYTA
(punmuana) PYIH «26» utons 2018 r., mpotokoa Ne03-04/8.

BseneHo B gencTBHe NpUKazoM aupekropa COYMHCKOro HHCTUTYTA ((ritnana)
PYIH ot «04» ntons 2018 1., Ne 02-04/138.



